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Educational Technology Student Orientation to D2L

Accessing and Receiving Your D2L Email

Step 1

Access your D2L email several ways:
A. By SELECTING the Email link on the top navigation bar:

1. From your My Home page
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2. From inside a course
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B. An envelope () in the upper right hand corner of the header will appear

when you have new mail (See below). You can access your email by SELECTING the
envelope.

~ Select envelope to

retrieve new email

Note: The envelope will disappear [OL2Z BN DIEIG0AAH 1
after you have read your new mail

C. The Updates widget will display the number of new emails you have. SELECT
the New Email Messaqge link to retrieve your mail.

Updates Select link to retrieve new email |
1 New Email Message—

Selecting any of the above options will bring you to the main email screen. (See Step 2
Below)
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Step 2

SELECT the link in the subject column to preview the message

Folder List Email: Message Folder: Inbox

21 Assignments = B = = . .
T« Message List !§§| Compose = Refresh :I Folder Management .; Settings
] inbox (5) = - "
1 sent Mail
] Drafts
@ Trash Filter By: |AII Messages vl Faolder:
13 address Book
Search For: | | [searen | show search options
0o a
! 0 From hie Date ¥ Size
1 . . About your dropbozx .
0! 5] DzL@rosalindfranklin.e... ebie=ion Aug 21, 2006 9:32 AM 1.6 KB

Message Preview

Step 3

The message will open in the Message Preview screen. You can read your message
from this screen.

Email: Message Folder: Inbox

p— =1 .
T_= Message List @ Compose _=- Refresh | :I Folder Management
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Filter By |F\II Messages Vl Folder;

Search Faor: | | | Search | Show Search Options

0% @
| Il From Subject Date ¥ Size

| 1 & DzL@rosalindfrankline... About your drophoy submission Aug 21, 2006 9:32 AM 1.6 KB

Message Preview

Reply Move to Mark ¥iew 7. Change Course
@ Reply all @ honwand Trash Unread % Printable ‘f Offering Association

Mowe Tos | {None) w Flag:

From: DzL@rosalindfranklin.edu<DzZL@rosalindfranklin.edu= Received: Aug 21, 2006 93§
To: brian formacandy@dzl rosalindfranklin.edu<brian forracandy@dzl.rosalindfranklin.edus

Subject; About your dropbox submission

Message

Hi Brian,
Course:; D2ZL103F - Basic DZL Training

ou have successfully uploaded the fallowing files to the Assignrient 1 falder.

File name: Assignment 1{2).doc
Date: Sug 006

Note: You can only receive email messages from other D2L users.

Please use your student.rosalindfranklin.edu email account to receive outside email.
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