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Educational Technology Student Orientation to D2L 

Submitting Assignments via the Dropbox 

Step 1 
To access the Dropbox SELECT the Dropbox link on the course home navigation bar to 
view a list of dropbox folders created by your instructor. 

 

 
 

Step 2 SELECT the assignment name link to the destination folder (for example, selecting 
Assignment 1). 
 

 
 

Step 3 CLICK the Browse… button and locate the assignment file that you want to upload. 
 
ENTER a description for the assignment file. 
 
CLICK the Upload button. 
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A summary screen will appear.  CLICK the Done button to return to the Dropbox folder 
list page. 

Step 4 The submitted column now indicates with a “1” beside it that you have submitted 1 file 
(see below). 
 

 
 
NOTE: To view feedback from an instructor on an assignment, CLICK the New icon in 
the feedback column (in yellow) on the Dropbox Folder List page: The feedback page 
displays. 
 

 
 

Click Browse to 
locate the 
assignment you 
wish to upload. 

Enter a 
description 
(optional). 

Click Upload  

 


