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Editing and Deleting Locker Files

Step 1 | Changing the description and availability of a file:
From the main My Locker page, SELECT the checkbox next to the file you want to
edit.
CLICK the Edit button.
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The Edit File page pops up, allowing you to SELECT the hyperlink to the file and edit
the locker file description.
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SELECT the Save button when you are done.
Step 2 | Deleting files:

Warning: When you choose to delete a file, you are NOT asked to confirm the
deletion. Therefore, be certain when selecting the files you want to delete.

From the main My Locker page, SELECT the files you want to delete.
CLICK the Delete button.
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The files you selected are deleted from your locker.
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