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1. Go to:  http://www.getofficeplus.com/ 
2. Click on:  Shop Now 

 
3. Type in your user name and password, click “Go.” 

 
 
 
 
 

http://www.getofficeplus.com/


4. Enter the part number, without the dashes, of the item you want to order. 

 
5. Enter the quantity of the item you want to order, and then click the “Add to 

Cart button.” 

 
 



6. Repeat step 4 for all the items you need to purchase.  When you are done 
entering all items wanted, click on “Check Out”, which is at the bottom of 
the list of items you just ordered. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. Review order, when done click “Submit Order.”  A confirmation page will 
appear.  Print this copy for your records. 

 
 


