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1. Go to: http://www.getofficeplus.com/
2. Click on: Shop Now
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About Us WELCOME TO OFFICE PLUS OF LAKE COUNTY
Our Guarantee

= An Qutstanding tradition of service and value for over 62
What Customers Say years

ProductCenter = Locally owned and operated

Showroom Directions = Your one-stop shop for office supplies, office furniture,

Request Onlina Ordering business machines, janitorial supplies and more!

Sarvice Center » Lake County "Partners in Excellence” Award Winners
Seven years running!
Partners in Excellence

Credit Apps, RA form, etc

Request Information

Contact Us
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Type in your user name and password, click “Go.”

Repeat User? Sign in below:
\ Uzername: |
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Forgotten your password?

‘e can email it to you right mow

Uzername: GO

Questions?

Ermail 1P



http://www.getofficeplus.com/

4. Enter the part number, without the dashes, of the item you want to order.
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ROSALIND FRANKLIN UNIVERSITY -
Available Budget : $587.67
Thank you for shopping at Office Plus of Lake County! If you need to speak to someone live while shopping on-ling, you can cal the order
department at 847-662-5393 for additional azsistance. We appreciate your business!
We have created a Global "Favorites List” that has your BEST BUY'S on the most- commonly-uzed office =upply tems. %ou can find it under
the favorites drop-down menu. Just highlight LEGACY BEST BUY'S and click on GO!

Browse Catalog

5. Enter the quantity of the item you want to order, and then click the “Add to

Cart bytton.”

Stock Number: AVEX960

Lazer Address Labelz w/Smooth FeeY Sheetz, 1 x 2-5/8, White, T500/Box
LABEL MAIL LSR, 1X2-5/8 WHT

=

LFS
SHIPPARLE

ROSADNEG FRANKLIN UNIVERSITY -
Available Bugget : $587.67

List Price: $87.24 _

Centract Price; 541.3g  UM:BOX
250-SH/BX

[ Buynow || AddtoFavertes || Addte Cart

Mow Easier
to Use!

Labkelz peel easily from the backing sheet. Easy Peel feature allows you to grab
the edge of the label, peel and apply. Perforated 8-1/2" x 117 sheets tear 2o the
edge of each self-adhesive label hangs over the =heet backing for casy
access. Bright white labels deliver =harper print quality. Perfect for creating
profezzional-looking mailingz, =hipping, bar coding and crganizing. Dezigned for
use in lazer printers. Jam-free and smudge-fres. Avery offers many easy-to-
uze templates for Microzoft Word and other pepular =eftware programs.
Compatible with the Avery Quick Peel Automatic Label Peeler (sold separatsly),

which automaticg




6. Repeat step 4 for all the items you need to purchase. When you are done
entering all items wanted, click on “Check Out”, which is at the bottom of

the list of items you just ordered.

WELCOME ROSALIND FRANKLIN Home AboutUs
View Cart
ROSALIND FRANKLIN UNIVEREITY -
Available Budget : S587 .67
PREFDC |ITEM#  Jamv-  JcoMmewts: | |

L]l

| |[ Addtocart |

LABEL MAIL LSR, 1X2-5/8 WHTLazer
2-5/8, White, 7500/B0x

=

UFS
SHIPPARLE

r &=

Address Labelz wiSmooth Feed Sheetg,

1%

UK: BOX
Contract Price:
241.20 250-
SHIBX

Sub-Total: §44.30

Comments: |

| | Delete |

Add Selected kems to Favorite List |+ § Go Update

Contact Uz Help




7. Review order, when done click “Submit Order.” A confirmation page will
appear. Print this copy for your records.

Check Out

ROSALIND FRANKLIN UHIVERSITY -
Available Budgef : $5587.67

er: 950437-0
SHIPPING INFORMATION
Company: MATERIALS MANAGEMENT
Suite: ROOM L310
Addr: DESK TOP DELNWERY
City: MORTH CHICAGO

Reference Nu
BILLING INFORMATION
Company: ROSALIND FRANKLIN UNNMERS
Suite:
Addr: 3333 GREENBAY ROAD
City: NORTH CHICAGO

State: IL Zip: 50084 State: L Zip: 50054
. Requisition #
PO = I:l (Long PO #): | |

Phone: [847-578-8728  |Ext:[ / |

By: ROSALIND FRANKLINMATERIALS WA Att'n Name:

PAYMENT INFORMATION
Credit Card Info Secured

Payment ! Credit/Card Type: | Open Account |»

Credit Zard Numbenr: | |

Bxpiration Date: | 4 || vl

Namg on Credit Card: | |

Submit Grder Hold Order

[SkU:  [Description:  lericer |aty: [subTotal: |
I

IAVESSE0  |LABEL MAIL L3R, 1X2-5/8 WHT 341.30 | 1B0OX 541.30




