NEW PROCEDURE FOR RECEIVING RADIOISOTOPES AT
ROSALIND FRANKLIN UNIVERSITY

(Effective May 1, 2006)

1.
All packages will be delivered to the Environmental, Health and Safety lab in room L256 and signed for by Judith Ptasienski, RSO, or in her absence, Rachel Harrington, Director of EH&S, or Mitch Beales of the Department of Cellular and Molecular Pharmacology.

2.
Both the outer and inner packaging will be surveyed and the results documented.


All documentation of receiving will be done by EH&S.

3.
Assuming there is no contamination, the package will be delivered personally to the AU’s lab.

4.
In the event that personnel in the AU’s lab are unavailable to receive the package when contacted, the AU will be notified that the package is ready for pick up in L256.  The AU will then send an authorized person from their lab to room L256 to pick up the package.  They MUST sign their name, date, and other required information on the log sheet at the time of pick up.

Please note that room L256 is accessible by KEY CARD only.  Access records from the old holding area in Receiving are being transferred to the L256 card reader.  Contact Security at Ext. 3288 regarding the card reader and access to the room.
