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Introduction

The School of Graduate and Postdoctoral Studies is a vital component of the academic and
intellectual core of Rosalind Franklin University of Medicine and Science (RFUMYS). Its vitality
emanates from the outstanding biomedical researchers, teachers, and staff who create and foster
an active, interactive, and integrative research and learning environment throughout the
University. Reflecting its interdisciplinary and integrative nature, the School of Graduate and
Postdoctoral Studies offers numerous and varied advanced degrees within the biomedical
sciences. The Interdisciplinary Graduate Program in Biomedical Sciences (IGPBS) was
developed in 2006 to provide graduate students a comprehensive, interdisciplinary approach to
graduate education and basic science research. Doctor of Philosophy (Ph.D.) and Master of
Science (M.S.) degrees are offered in biochemistry and molecular biology, cell biology and
anatomy, microbiology and immunology, neuroscience, cellular and molecular pharmacology,
and physiology and biophysics. The School of Graduate and Postdoctoral Studies has also
established combined, dual degree programs leading to MD/PhD and DPM/PhD degrees in
conjunction with the Chicago Medical School and Scholl College of Podiatric Medicine,
respectively, at RFUMS. In addition, graduate study leading to a doctoral degree through the
Faculty Doctoral Program is offered.

RFUMS is a highly interdisciplinary educational and research institution committed to education
and training of outstanding biomedical professionals, creation of new knowledge through
research leading to the improvement of health care of a diverse population.

Mission Statement

The mission of the School of Graduate and Postdoctoral Studies is to provide graduate-level
education and postdoctoral training to meet the need for highly qualified biomedical research
workers and teachers in the rapidly expanding health care field.

Graduate School programs are designed to prepare a student for a lifetime of scholarly pursuits
in life sciences research, teaching, administration and care by:

* Comprehensive and specialized training of graduate students and postdoctoral fellows for
careers that successfully contribute to biomedical research, teaching, clinical practice,
and/or administration.

* Advancing knowledge through biomedical research

* Provision of graduate education for specialized clinical and administrative services in
health care.

Vision Statement

Throughout each of these programs, the School of Graduate and Postdoctoral Studies strives to
provide all aspects of outstanding education, training, and research for each graduate student and
postdoctoral fellow. As a consequence of the research-based educational programs in the School
of Graduate and Postdoctoral Studies, Rosalind Franklin University of Medicine and Science
will be recognized as an outstanding health sciences center, graduating scientists whose future
research will contribute to advanced biomedical science, thereby enhancing the human condition.



1. Organization of the School of Graduate and Postdoctoral Studies

1.1. Administration and Staff

1.1.1. Office of the Dean

The Office of the Dean of the School of Graduate and Postdoctoral Studies serves as the
Chief Academic Officer of the School. The Dean is responsible for the leadership and
overall administration of the School, including its policies, procedures, and financial
operations. The Dean has responsibility over the various programs within the school and
is responsible for developing new programs that fit the mission of the University. The
Dean reports to and works collaboratively with the President/CEO of the University.

1.1.2. Office of the Associate Dean for Basic Science Educational Programs
The Office of the Associate Dean for Basic Science Educational Programs is responsible
for oversight of student recruitment and overall administration of the first year IGPBS
program. In addition, the Associate Dean will provide guidance to the Graduate School
curriculum as well as oversee the Combined Degree programs within the School.

1.1.3. Office of the Associate Dean for Clinical and Educational Research

The Office of the Associate Dean for Clinical and Educational Research is responsible
for promoting investigator-initiated scholarship within the faculty in the areas of clinical,
translational and educational research both within the University and in conjunction with
other research institutions, clinical sites and community organizations. This position
includes management of the Faculty PhD Program. The Associate Dean reports to the
Office of the Dean and the Vice President of Research and closely communicates with
the deans throughout the University.

1.2. The Graduate Faculty

1.2.1. Composition and Function

The Graduate Faculty consists of University faculty that contribute to the educational,
training, and research mission of the School. The Graduate Faculty has jurisdiction and
responsibility for the educational programs of the School and training of graduate
students and postdoctoral fellows. It is the function of the Graduate Faculty, through the
Dean, to:

¢ Recommend to the Board of Trustees the establishment, substantive modification, or
discontinuance of programs leading to advanced degrees.

» Establish and administer rules and standards for student admission, advancement to
degree candidacy, degree conferral, and graduation.

* Recommend to the Board of Trustees the conferral of Master or Doctoral degrees to
student candidates who have met all degree requirements.



There are two categories of membership to the Graduate Faculty.

Regular Members of the Graduate Faculty may serve on the University Graduate
Council and all other faculty committees of the School of Graduate and Postdoctoral
Studies, teach courses for graduate credit, function as members of thesis research
committees, serve as principal advisors to graduate students, and direct thesis work for
the Doctoral and Master degrees.

Associate Members of the Graduate Faculty shall have all the privileges of Regular
Members except that they shall not serve as principal advisors for Doctoral candidates
nor as members of the University Graduate Council.

1.2.2. Appointment to the Graduate Faculty

Appointments to the title of Lecturer, professorial ranks with the prefix “Research” or
“Visiting” and secondary appointments within the School of Graduate and Postdoctoral
Studies require only the approval of the respective chair(s) and Dean upon the
recommendation of the Graduate Faculty Appointments Committee, prior to submission
to the Vice President for Faculty Affairs.

Nominations for appointment of University faculty to the Graduate Faculty must include
a request in writing from the Department Chair to the Dean stating the requested type of
appointment to the Graduate Faculty (Regular Member or Associate Member) and
describing the faculty member’s abilities to contribute to the mission of the School as a
member of the Graduate Faculty. Minimal criteria for appointment to the Graduate
Faculty typically include demonstrated reasonable certainty of continuity of appointment
and experience in education, training, and research as evidenced by:

* Possession of an earned doctorate or equivalent qualification as determined by the
Dean and the University Graduate Council or possession of the highest academic or
professional degree in the individual’s field of scholarship.

* A record of scholarly achievements. Such achievements include peer-reviewed
publications, and may include participation in national or international science
conferences, service on national science advisory councils or scientific grant review
panels, among other achievements.

1.3. Standing Committees of the School of Graduate and Postdoctoral
Studies

1.3.1. University Graduate Council

The University Graduate Council serves to advise the Dean of the School of Graduate
and Postdoctoral Studies on all matters pertaining to the School. The Council will make
recommendations to the Dean regarding approval of the membership composition of the
standing committees of the Graduate School. @ The Council will also make
recommendations to the Dean regarding graduate faculty appointments, substantive
changes in admissions policies, and programmatic changes in graduate curriculum. Such



recommendations are based on actions initiated by the appropriate standing committees
of the Graduate School. The Graduate Faculty Council may also request that an
appropriate standing committee of the Graduate School undertake an initiative or action.
In addition, the University Graduate Council may enlist ad hoc committees for specific
functions related to the Graduate School. The composition of the Council will include
Chairs and Acting Chairs of departments and representatives of other academic units with
graduate programs under the responsibility of the School. The IGPBS Program Director
will also serve as a member.

1.3.2. Graduate Faculty Appointments Committee

This committee shall consider all requests for primary appointments to faculty rank
within the School. Requests for primary appointments are initiated by the appropriate
Departmental Chair directly to the Dean who then may, with or without comment, pass
all related materials to the Graduate Faculty Appointments Committee for its
consideration. The committee chair will report the decision directly and exclusively to
the Dean. With concurrence from the University Graduate Council, the Dean may submit
all recommendations to the Vice President of Faculty Affairs for approval by the
President and University Board of Trustees.

The committee may also consider requests for secondary appointments for University
faculty with primary appointments outside the School of Graduate and Postdoctoral
Studies. Secondary appointments to the School may be made directly by the Dean, upon
the recommendation of the appropriate Department Chair.

1.3.3. Graduate Admissions Committee

This committee will oversee the recruitment and admissions process of the Graduate
School and shall evaluate the credentials of all applicants for student status to graduate
programs under the responsibility of the School of Graduate and Postdoctoral Studies.
This committee shall also make recommendations regarding admissions policies and
procedures. Such recommendations will be forwarded to the University Graduate
Council and the Dean. The committee shall be composed of Graduate Faculty from
departments and other academic units that contribute to the relevant graduate programs
with equal representation from each department and academic unit. Director of the
IGPBS Program will serve as Chair of the committee.

1.3.4. Department Graduate Oversight Committees

Each Department Chair with graduate programs under the responsibility of the Graduate
School will maintain a Department Graduate Oversight Committee (DGOC). The
Department Chair will name the membership of each committee. It is recommended that
each committee have a Chair and at least two members. The Chair of each committee
will also serve on the Graduate Admissions Committee, unless the Department Chair
elects another Graduate Faculty member to serve on the committee. The DGOC is
responsible for review of all graduate student status and progress within their own
department. A summarized review will be provided to the Dean. Reviews will also
include student status and progress evaluation forms for students who have advanced to
degree candidacy.



1.3.5. Graduate Curriculum Committee

This committee shall have full responsibility in the design, management, and oversight of
the curriculum. It shall define and formulate educational objectives and policies and
advise the Dean and the University Graduate Council on matters of graduate education
and postdoctoral training. Recommendations regarding significant modifications in
current curriculum and initiation of new courses and programs of study will be forwarded
to the University Graduate Council and the Dean. Representation on the committee shall
include the Director of the IGPBS Program, Director of the Combined Degree Program,
Director of the Faculty Doctoral Program and members of the Graduate Faculty. No
more than one faculty member from each academic department may serve on the
committee at the same time.

1.3.6. Awards Selection Committee

The Awards Selection Committee shall make recommendations to the Dean regarding
awards for students and postdoctoral fellows. The Chair and four additional members are
chosen by the University Graduate Council for a period of three years. Appointments are
renewable.

1.3.7. Molecular Cellular Sciences Seminars

This committee shall formulate and implement the annual Molecular Cellular Sciences
(MCS) Seminar series. The committee shall be comprised of a faculty representative
from each basic science department. The committee shall have a graduate student
representative.

2. Admission to the School of Graduate and Postdoctoral Studies

2.1. General Standards and Policies

The purpose of the Graduate School is to educate and train students for successful careers
in biomedical sciences. To meet this goal, the Graduate School will accept for
enrollment students who have demonstrated excellent abilities in critical and analytical
thinking, abstract thought, and potential for success in graduate education and research.
Applicants must have sufficient scientific and general education to meet the requirements
for enrollment in the Graduate School curriculum.

General criteria for consideration of applicants for enrollment in the Graduate School
include, but are not necessarily limited to: previous academic work and performance, the
potential of the applicant to successfully meet the requirements for the advanced degree,
performance on nationally standardized exams, and letters of recommendation.

The University reserves the right to change requirements for entrance to the Graduate
School, specifications for completing a course, and requirements for granting a degree.
Such changes may be necessary before a new school catalog is issued.



EQUAL OPPORTUNITY STATEMENT

It is the policy of Rosalind Franklin University of Medicine and Science not to
discriminate based on race, sex, sexual orientation, color, creed, religion, national origin,
disability, or age in admissions or employment or in any programs or activities. It is the
University’s intent to comply with applicable statutes and regulations, including Title IX
of the 1972 Education Amendments and Section 504 of the Rehabilitation Act of 1973,
and the Americans with Disabilities Act (ADA) of 1990. All prohibit discrimination
against individuals with disabilities by mandating a provision of reasonable
accommodations to make programs and activities accessible to qualified disabled
individuals. There are natural and legal limitations to what services can be provided. It
is the University’s goal to assist students in developing their potential in light of what is
feasible and reasonable under the law. Inquiries may be directed to the Associate Vice
President of Student Affairs and Enrollment Management at 3333 Green Bay Road,
North Chicago, IL 60064-3095; 847-578-8351.

2.2. Technical Standards

2.2.1. Types of Standards

Please refer to the RFUMS Student Policies Handbook for information on special
accommodations under the Americans with Disabilities Act (ADA). A candidate for the
MS or PhD degree must possess abilities and skills which include: observational,
communicational, motor, intellectual-conceptual (integrative and quantitative), and
behavioral and social. The use of a trained intermediary is not acceptable in laboratory

situations; it implies that a candidate’s judgment must be mediated by someone else’s
skill.

2.2.1.1. Observation. The candidate must be able to acquire information as
presented through demonstration and experiences in the basic sciences. This includes
information conveyed through physiological and pharmacological demonstrations in
animals, microbiological cultures, and microscopic images of microorganisms and
tissues in normal and pathological states. Furthermore, a candidate must be able to:

* Observe experimental results or subjects accurately, acquire information from
written documents, and visualize information as presented in images from
paper, films, slides, video, or other forms of modern electronic media.

e Interpret graphic images and other forms of data readout (such as oscilloscopes,
computer screens, gels, etc) with or without the use of assistive devices.

* In any case, where a candidate’s ability to observe or acquire information is
compromised, the candidate must utilize alternate means to collect and convey
the essential information. Obtaining and using such alternate means shall be the
responsibility of the student. Costs should be reasonable and will be properly
borne by the University if not otherwise funded.

2.2.1.2. Communication. The candidate must be able to communicate effectively,
efficiently, and sensitively with research subjects, faculty, staff, and colleagues.



2.2.1.3. Motor. The candidate must possess the motor skills necessary to design and
perform laboratory experiments and statistical analysis of collected data.

2.2.14. Intellectual-Conceptual (Integrative and Quantitative) Abilities. The
candidate must be able to measure, calculate, reason, analyze, integrate, and
synthesize data, knowledge, and concepts. The candidate must be able to perform
these problem-solving skills in a timely fashion.

2.2.1.5. Behavioral and Social Attributes. The candidate must work to his or her
fullest potential while exercising good judgment. He/she must be able to function
effectively in stressful situations and adapt to changing environments. Compassion,
integrity, concern for others, interpersonal skills, interest, motivation and work ethic
are all personal qualities required for a successful scientific career, and are assessed
during the admissions and educational process.

2.2.2. Use of Technical Standards in Admissions

The Graduate School will consider any applicant who can acquire the knowledge and
skills necessary for the satisfactory completion of the graduate degree. Students will be
judged not only on their scholastic accomplishments, but also on their capacities to meet
the requirements of the school’s curriculum.

The applicant will be judged by the existing record of scholarship, motivation, character,
personality, and achievement as submitted in the application and through the interview.
The School of Graduate and Postdoctoral Studies disseminates its Technical Standards
through the catalog, brochures and other publications. It is assumed that applicants will
be aware of the technical standards required for promotion and graduation. It will be the
responsibility of the applicant to determine whether or not he/she will be able to meet
these standards and, therefore, whether to apply. It is the responsibility of the University
to decide whether technical and academic standards have been met by each student.

Applicants for admission who desire further information on the Technical Standards of
the School of Graduate and Postdoctoral Studies may inquire to the Graduate Admissions
Officer, or with the Americans with Disabilities Act (ADA) Coordinator at the
University.  Accepted applicants are encouraged to discuss disabilities, and the
accommodations that may be made for them, with the ADA Coordinator well in advance
of matriculation in order to allow themselves the most probable chance of success.

2.2.3. Use of Technical Standards in Promotion and Graduation

The School of Graduate and Postdoctoral Studies recognizes the responsibility to provide
educational training for the student’s development as a responsible scientist. The faculty
holds the responsibility for approving graduates who have achieved such development.
In each case, the students will be judged on their achievements and behaviors, regardless
of a disability (please refer to the school’s policy on disabilities for more information).
The faculty of the student’s department will determine whether he/she has met the
specified criteria.



2.24. Documentation and Consideration of Disabilities
Students seeking special accommodations for psychiatric, physical or learning
disabilities, see RFUMS Student Policies Handbook.

2.3. Specific Standards for Admission

2.3.1. Degree Requirements
Candidates for admission must have a bachelor’s degree or its equivalent from an
accredited college or university.

2.3.2. Grade Point Average

Candidates should have a cumulative grade point average of at least 3.0 (on a 4.0 scale)
in courses pertinent to the student’s proposed field of study and an overall undergraduate
grade point average of at least 3.0. Exceptions, although rare, will be considered in the
case of unusual training or accomplishments of the applicant.

2.3.3. Graduate Record Examination (GRE)

Satisfactory performance on the Graduate Record Examination (GRE) is required. All
applicants, including foreign medical graduates, are required to submit official GRE
scores directly from the Educational Testing Service (www .ets.org). Verbal, quantitative,
and analytical portions of the GRE are required; advanced test scores in the appropriate
academic field are recommended. All test scores must be from examinations taken
within the past five (5) years. It is emphasized that GRE scores are only one criterion in
evaluation of an applicant to the Graduate School.

2.34. Letters of Recommendation

Three letters of recommendation are required. These letters must address and evaluate
the applicant’s previous academic performance, experience and accomplishments in
research, and potential to excel in graduate research and education. Letters from previous
research mentors are highly encouraged.

2.3.5. Test of English as a Foreign Language (TOEFL)

Applicants who do not hold US citizenship or permanent residency must demonstrate
proficiency in English. This must be done by achieving a satisfactory score on the Test
of English as a Foreign Language (TOEFL) exam and through an interview assessment of
communication skills. A Test of Written English (TWE) is required for students who
have taken the Paper-based TOEFL. This requirement is waived for applicants who have
been full time students in a United States college or university for at least two
consecutive years. This requirement may also be waived (upon review) for applicants
from countries in which English is the primary language. All scores must be reported
directly from the Educational Testing Service (www.toefl.org), and all scores must be
from examinations taken within the past two (2) years.



2.3.6. Interviews

Applicants are assessed through a personal interview, whenever possible. If a personal
interview is not possible (e.g. students currently in foreign countries), students will be
interviewed via telephone or video conference.

2.4. Specific Policies and Procedures for the Admissions Process

2.4.1. Application Submission
Applications may be submitted on-line via the website for the School of Graduate and
Postdoctoral Studies or via a printed application to the Graduate Admissions Office.

2.4.2. Record of Correspondence

All materials related to the application will be kept in the applicant’s file and stored in the
Graduate Admissions Office. A record of any correspondence between an RFUMS
faculty member or other RFUMS representative and the applicant that is reasonably
considered to be important to the application process will be included in the applicant’s
file.

2.4.3. Composition of a Completed Application
The Graduate Admissions Committee will be notified of receipt of completed
applications. Completed applications consist of:

* The completed application form, submitted on-line or via regular post.

e Official academic transcripts. Official transcripts must be submitted directly from
all colleges and universities attended. Evidence of a bachelor’s degree or
equivalent degree from an accredited college or university is required. Applicants
who have completed coursework outside of the US should submit an official
evaluation of this work through World Education Services (www.wes.org) or
Education Credential Evaluators (www.ece.org). RFUMS reserves the right to
initiate an evaluation of any international credentials submitted on behalf of an
applicant to the School of Graduate and Postdoctoral Studies.

* Results of the Graduate Record Exam (GRE). Verbal, quantitative, and analytical
portions of the GRE are required; advanced test scores in the appropriate academic
field are recommended. All scores must be received directly from the Educational
Testing Service (www .ets.org).

* Results of the Test of English as a Foreign Language (TOEFL) exam for applicants
who do not hold US citizenship or permanent residency. In addition, a Test of
Written English (TWE) is required for students who have taken the Paper-based
TOEFL. All scores must be reported directly from the Educational Testing Service
(www.toefl.org).

¢ Letters of Recommendation. Three letters of recommendation are required. These
letters must be submitted directly from the evaluators of the applicant.



2.4.4. Applicant Responsibility
It is the responsibility of the applicant to ensure that the application is complete.

2.4.5. Confidentiality of Applicant Files

File materials for each applicant are considered confidential and are handled as such.
Files are stored and maintained in secure areas. Current graduate students may not serve
on admissions committees. Please refer to the Policy on Confidentiality of Graduate
Student Files.

2.4.6. Recommendation of Acceptance

If the Graduate Admissions Committee determines that the applicant’s credentials are
acceptable, the applicant will be offered the opportunity to interview on campus or via
telephone or teleconference. Based upon the interview evaluations in combination with
the applicant’s credentials, the Graduate Admissions Committee makes recommendations
regarding applicants to the Dean of the School of Graduate and Postdoctoral Studies.
The Dean informs the applicant in writing of acceptance as a student in the Graduate
School. Formal admission notice is issued only from the Office of the Dean of the
School of Graduate and Postdoctoral Studies. Copies of this letter are sent to the
Graduate Admissions Office, Business Office, and Financial Aid.

2.4.7. Recommendation of Denial of Acceptance

If the Graduate Admissions Committee recommends to the Dean denial of the applicant’s
admission, the applicant will be notified by letter from the Graduate Admissions Office.
This notification may be sent with or without statements regarding aspects of the
application that the applicant may strengthen for future consideration. Such statements
must be reviewed by the Graduate Admissions Committee and Dean before release to the
applicant.

2.4.8. Matriculation and Deferral

Due to the organization of graduate programs, admission of students to graduate
programs is offered only at the start of each fall term of each year. An offer of admission
may not be deferred from one term to another.

2.5. Admissions Standards, Policies, and Procedures Specific to
Applications for the Combined MD/PhD Degrees

2.5.1. Entry Level Applications

Applicants to the combined MD/PhD Program initiate the process by application to the
Chicago Medical School through AMCAS by designating the application as “Combined
Medical/PhD”. Review of completed applications occurs for both the general MD and
combined MD/PhD programs by the respective admissions committees of the Chicago
Medical School and School of Graduate and Postdoctoral Studies.

10



Applicants with minimum scores of 30 on the MCAT and grade point averages of 3.5 or
higher (on a 4.0 scale) are considered competitive. It is emphasized that MCAT scores
and grade point average are not the only criteria considered in evaluation of applicants.

Select applicants are invited for personal interviews. Based upon the interview
evaluations in combination with the applicant’s credentials, the Graduate Admissions
Committee makes recommendations regarding applicants to the Dean of the School of
Graduate and Postdoctoral Studies. The Dean informs the applicant in writing of
acceptance as a student in the MD/PhD Program in the Graduate School. Formal
admission notice is issued only from the Office of the Dean of the School of Graduate
and Postdoctoral Studies.

2.5.2. Internal “Track II”’ Applications
Current students beginning their M2 year at the Chicago Medical School are eligible to
apply for the Combined MD/PhD program via a Track II application.

Combined degree (DPM/PhD and Track II MD/PhD) applicants should have significant
research experience at RFUMS and the recommendation of a faculty member for the
program. These students must have maintained a minimum of a 3.5 GPA in their studies
at RFUMS.

A completed “Track II”” application consists of:

* Completed Track II Application Form and RFUMS Student File and Transcript
Release

* Two letters of recommendation from professors who can evaluate the applicants
research activities and research potential. These letters may be from RFUMS
faculty or undergraduate research advisors.

* Physician Scientist and Research Background Essays
Evaluations of application materials and applicants are conducted by the Graduate
Admissions Committee which recommends acceptance or denial of the application to the

Dean of the School of Graduate and Postdoctoral Studies. The Dean’s office will notify
the applicant of the application decision in writing.

2.6. Admissions Policies and Procedures Specific to Applications for the
Combined DPM/PhD Degrees

Current students beginning their P2 year at the Scholl College of Podiatric Medicine are
eligible to apply for the Combined DPM/PhD program via a Track II application.

11



A completed “Track II”” application consists of:

e Completed Track II Application Form and RFUMS Student File and Transcript
Release

* Two letters of recommendation from professors who can evaluate the applicants
research activities and research potential. These letters may be from RFUMS
faculty or undergraduate research advisors.

* Physician Scientist and Research Background Essays

Evaluations of application materials and applicants are conducted by the Graduate
Admissions Committee which recommends acceptance or denial of the application to the

Dean of the School of Graduate and Postdoctoral Studies. The Dean’s office will notify
the applicant of the application decision in writing.

2.7. Faculty Doctoral Program
Admission requirements for the Faculty Doctoral Program include:

* An earned Master Degree or entry level professional degree from an accredited
college or university with a grade point average = 3.0 (on a 4.0 scale)

* Evidence of an academic and/or scholarly background in current basic science or
clinical research

e Current faculty appointment in RFUMS

* Three letters of recommendation from the applicant’s own school/department
faculty at the rank of assistant professor or higher

* A developed, feasible research plan, congruent with RFUMS resources

* An identified mentor who will intellectually and financially support the applicant’s
doctoral work

* Completion of a preliminary laboratory rotation with the selected mentor

* Written endorsement and support by the chair of the department in which the degree
is sought

* Written endorsement and support by the chair and dean of the school in which the
Faculty-Student holds primary appointment at RFUMS
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The request for admission to the Faculty Doctoral Program will be evaluated by the
Graduate Admissions Committee which will recommend to the Dean acceptance or
denial of the application.

The Dean of the Graduate School will inform the applicant of the admission decision in
writing.

2.8. Transfer of Schools within the University

It is the University’s policy that students may not internally transfer from one school to
another until the student completes their current program of study.

2.9. Transfer of Course Credit from Another School

The Dean in consultation with the appropriate Department Chair will consider transferring
course credits from another institution. Normally, such determination will be made
individually, based on available information concerning the course work outside the
institution. A “Transfer Credit/Waiver” form and supporting documentation must be
submitted to the Dean of the Graduate School.

2.10. Student Status

Applicants are admitted to the School of Graduate and Postdoctoral Studies in one of five (5)
categories: regular graduate student, combined degree student (MD/PhD or DPM/PhD),
faculty doctoral student, student-at-large, and conditional acceptance.

2.10.1. Regular Student

This student intends to seek an MS or PhD degree, and pursues no other academic goal
until degree requirements are completed. A Regular Student is one who has been judged
by the Graduate School to meet the admissions requirements and is qualified to pursue
the graduate degree. The graduate student is expected to maintain or exceed the
performance requirements of the School of Graduate and Postdoctoral Studies, as well as
the special requirements of the department for the duration of his/her graduate education.

Regular Students admitted to the Graduate School in pursuit of a doctoral degree enter
the Interdisciplinary Graduate Program in Biomedical Sciences (IGPBS). This program
takes the students through one year of core studies relevant to the various degree offering
programs at RFUMS. The first year also includes rotations into different laboratories,
allowing the student to experience the type of research that is done in each laboratory
before making a laboratory selection. By the end of that year, the IGPBS student selects
a mentor/advisor in whose laboratory their doctoral thesis will be researched.

Regular students are considered full-time, unless otherwise designated by the Dean or
Program Director. Students must be enrolled for a minimum of 1 credit each quarter to
maintain full time status. Student and mentor work together to determine the appropriate
quarterly demands to ensure steady progress toward the degree.
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2.10.2. Combined Degree Student

For admission as a combined degree student (MD/PhD or DPM/PhD), the applicant must
be accepted into both the Chicago Medical School or Dr. William M. Scholl College of
Podiatric Medicine, and the School of Graduate and Postdoctoral Studies. Application to
the Combined Degree Program may be made simultaneously to both schools.

Students currently enrolled at RFUMS in the MD or DPM programs may apply to the
School of Graduate and Postdoctoral Studies Combined Degree Program as a “Track II”
student during the fall of their M2 or P2 year.

Preference for admission to the Combined Degree Program will be given to students who
have demonstrated an interest and aptitude for research and/or matriculated in a clinical
medicine program for a long enough period to assure depth and consistency of their
interest, commitment and need for both degrees.

Withdrawal from these programs, for any reason, may require a reimbursement of funds
by the student to the University. Refer to the University Policy concerning Withdrawals
and Leave of Absence.

2.10.3. Faculty Doctoral Student

The Faculty Doctoral Program provides an opportunity for current faculty members of
RFUMS in good standing to obtain a PhD degree in biomedical sciences while
maintaining an appointment within their home department. These internal applicants are
unique from traditional graduate students in several ways:

e They possess and maintain an RFUMS academic appointment while pursuing a
terminal degree.

* They have an established track record of maturity, diplomacy and successful time
management skills within their department.

* They display significant drive, independence and responsibility for their own
learning process.

* They enter the program with an identified mentor and will identify their research
project within the first quarter of study.

* They will follow the established matriculation process established by the IGPBS but
each plan of study, including course work and research, will be individually
established in concert with the student, mentor, and thesis committee. The plan will
be submitted to the Dean for review.

2.10.4. Student-at-Large

The Student-at-Large intends to satisfy an intermediate academic or career goal by
completing specific graduate school courses. This limited goal must be achievable in no
more than three academic quarters and by itself does not result in a degree. This explicit
goal is stated and mutually agreed upon as a condition for admission as a Student-at-
Large. Academic and other performance requirements related to the goal of the study
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program are also agreed upon as a condition for admission as a Student-at-Large.
Students in good standing in another school may become a Student-at-Large.

Every Student-at-Large assigned to a department must have their status reviewed at the
end of each academic quarter by the Department Chair who makes appropriate
recommendations to the Dean. Recommendations may include 1) continuation of
Student-at-Large status, or 2) termination of the student’s enrollment.

2.10.5. Conditional Acceptance

Candidates may, on rare occasion, be accepted conditionally for formal programs of
study within the School of Graduate and Postdoctoral Studies. Conditions for acceptance
will be provided in writing and agreed upon before matriculation. Academic performance
and other on-going measures of the student’s ability to succeed in the Graduate School
are required.

To change student status from Conditionally Accepted to Regular Student, the following
conditions must be met:

* Students in good standing, who have fulfilled the conditions of their acceptance,
may petition the Dean in writing for a change of status from Conditionally
Accepted to Regular Student. This may be done only upon satisfactory completion
of the equivalent of at least one quarter of work in didactic courses or after removal
of all deficiencies identified at the time of initial admission.

* The petition for change of status must be accompanied by a recommendation from
the Department Chair. After submission to the Dean, the Graduate Admissions
Committee will review the student’s application for transfer to Regular Student
status.

e If the Graduate Admissions Committee finds the student acceptable for transfer to
Regular Student status, the Dean will inform the student of this transfer of status in
writing, with copies of the letter to the Registrar and Department Chair.

2.11. Change of Student Status

Change of student status is required for the following transitions within the School of
Graduate and Postdoctoral Studies:

* A Regular Student transitioning from the IGPBS Program into a department with an
identified PhD advisor. The Student Mentor Agreement will be completed as part of
the change of status process. The IGPBS Coordinator will facilitate this process.

* A Combined Degree Student transitioning from the Chicago Medical School or Scholl
College of Podiatric Medicine to a department with an identified PhD advisor.

* A Combined Degree Student transitioning from the School of Graduate and
Postdoctoral Studies to the Chicago Medical School or Scholl College of Podiatric
Medicine.

* A Conditionally Accepted Student transitioning to Regular Student status
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A student who wishes to transfer from one department to another within the Graduate School
must obtain written approval from the Chairs of the departments involved and the Dean of
the Graduate School.

2.12. Full Time Students

Students registered in the PhD programs within the School of Graduate and Postdoctoral
Studies are considered full time students with the following exceptions: Faculty Doctoral
Students, Master degree students in concurrent programs, and Students-at-Large.

Registration

3.1. Who Must Register

All students engaged in continuing activities for which credit is sought must register for the
academic quarter. This includes any quarter in which the student is engaged only in research,
fieldwork, internship, or writing of thesis after completion of laboratory work.

3.2. Registration Process

1. Students are required to register at the beginning of each academic quarter, before
attending classes.

2. Each student is to obtain a registration from the Graduate School website and
complete it in consultation with his/her advisor. Students in the IGPBS Program will
work with the IGPBS Coordinator in completion of the registration form. In this
latter case, any changes made to the student’s registration form must be brought by
the student to the IGPBS Program Director for approval.

W

. The completed form must be approved by the department and Dean of the Graduate
School.

4. The Dean’s Office will present the approved form to the Registrar and copies will be
provided to the student, advisor, and Department Chair. One copy is maintained in
the Registrar’s Office.

5. The student will be billed by the Business Office for fees/tuition as required. Each
student must pay tuition unless a deferral or tuition waiver is in place with the
Business Office. Tuition waivers and financial aid disbursements may be applied in a
separate transaction and will be noted on subsequent billing statements. Students will
not be registered if there is unpaid tuition or any other University charges from
previous quarters.

6. Without completion of all the above steps by the student, on or before the end of the
registration period, course credit may not be granted.
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7. Quarterly registrations are due 30 days prior to the start of the new quarter. These due
dates are noted on the academic calendar. Late registration is subject to a $150 late
fee.

3.3. Continuous Registration

Students must maintain continuous registration for all four quarters, each academic year.
This applies to all students, including those who have completed all course and research
requirements but are continuing with thesis/dissertation work. Failure to maintain continuous
registration, without having been granted an official leave of absence, will be regarded as
abandonment of graduate studies and will be considered the equivalent of dropping out of the
program.

3.4. Auditing Courses

Students may register to audit courses in the School of Graduate and Postdoctoral Studies
only with the consent of all of the following: the course director, the advisor/mentor, the
Department Chair, and the Dean.

An audited course will NOT receive credit toward a degree, either at the time taken, or at a
later date.

Courses registered for audit will NOT be changed to a course for credit after the first week of
class, nor can a course taken for credit be changed to an audited course after the first week of
class.

Audits must be classified as passive or active. A passive audit is characterized by
participation in a course only by listening, viewing, and reading. An active audit is
characterized by participation in a course through discussion, conduct of laboratory work,
practice teaching, as well as reading, viewing, and listening.

Students are responsible for tuition of audited courses as appropriate.
3.5. Drop/Add Coursework

Any change to a graduate student program of study or coursework requires the student to
prepare a written, detailed request for change (Form is available in the Registrar’s Office)
and submit the request to the student’s advisor/mentor for review. In the case of IGPBS
students, the form must be submitted to the IGPBS Program Director.

Additions or withdrawals will NOT be considered or approved following the second week of
classes.

Approval must be obtained by the advisor/mentor (or IGPBS Program Director for a student
within IGPBS), course director, and the Dean.
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The Dean’s Office will distribute finalized copies to the student, advisor/mentor, Department
Chair, and the Registrar’s Office.

3.6. International Students

The International Student Advisor, located in Enrollment Services Office, will maintain each
student’s SEVIS record as well as process necessary immigration paperwork. All
international students at RFUMS are responsible for maintaining their own immigration
status as well as all personal immigration documentation. Students are required by U.S. law
to report any changes to their course load, program, or immigration status to the RFUMS
International Student Advisor immediately. Students are also required by U.S. law to report
a change of address within 10 days to the International Student Advisor. Questions should be
directed to the International Student Advisor in Enrollment Services.

Tuition and Fees

4.1. Tuition for Full Time Students

The number of hours credited for any course in the Graduate School is determined by the
individual department. Such determination is based on the time and effort a student is
expected to spend preparing for and participating in a particular course. Full time status is
not dependent on number of quarterly registered credit hours, but on enrollment status within
the Graduate School.

4.2. Tuition for Part Time Students

Tuition for students who, for whatever reason, are taking a part time academic load is
assessed per credit hour. Part time students are enrolled as a Student-at-Large, a Faculty
Doctoral Student, or as a student in concurrent Master’s program.

The University reserves the right to assess Students-at-Large at a higher tuition rate per credit
hour than regular graduate students.

4.3. Tuition and Auditing a Course

In general, students auditing a course are charged the same tuition as those students taking
the course for credit.

The University, however, does distinguish between a passive and active audit. A passive
audit is characterized by participation in a course only by listening, viewing, and reading. An
active audit is characterized by participation in a course through discussion, conduct of
laboratory work, practice teaching, as well as reading, viewing, and listening. The University
reserves the right to assess a passive audit at a different rate from tuition for an active audit of
the same course. Tuition assessments are due and payable each quarter at registration.
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4.4. Fees

Students should expect an annual Student Services Fee from the University. Fees support
student activities, wellness support, and the implementation of a University sponsored
recreation and intramural activities program. These student services are available to all
students at RFUMS, including those enrolled in the Graduate School. Therefore, the fees are
applicable to students enrolled in the Graduate School, regardless of stipend/tuition waiver
status.

4.5. University Tuition and Fees Payment Policy

Tuition and fees are due on the designated registration day (Monday) for each quarter. A
five (5)-day grace period for payment will be allowed including and ending on the Friday of
the week in which registration day occurs.

Beginning on the following Monday, the sixth day, after the five day grace period has
expired, a late charge will be assessed for each day until paid in full, based upon a rate of
18% per annum computed on a day-to-day basis using a 365 day year.

Students with outstanding balances still remaining at the end of the quarter will receive an
incomplete grade in all courses in which the student is enrolled. The incomplete grade will
be registered on their transcript and the reason for the incomplete grade will be noted (i.e. for
non-payment of tuition and fees). In addition, students who have not paid in full by the end
of the quarter will not be allowed to register for the following quarter.

4.6. Refund of Tuition

Upon withdrawal from a course, tuition for the course (if paid by the student) will be
refunded as follows:

* Full refund up to the end of the first week of class

* 75% refund up to the end of the second week of class

* 50% refund up to the end of the third week of class

* 25% refund up to the end of the fourth week of class

* No refund will be allowed after the end of the fourth week of class.

5. Financial Support

Students are invited to discuss any financial concerns they may have. Students are urged to
contact the Office of Financial Aid to discuss sources of financial aid or if a financial problem
becomes apparent.
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5.1. Stipends and the Regular Student

The University offers a number of stipends to full time graduate students in good standing.
The number and amount of these stipends vary with the program and the availability of
funds. The stipends are awarded at the discretion of the Dean. Funding of stipends may
include departmental resources. Stipends may be awarded with or without waivers of tuition.
Research assistantships from grant funds are also available and are initiated by the
Department Chair.

5.2. Stipends and the Combined Degree Student

5.2.1. MD/PhD Students

Mentors will continue to provide stipend funding for a Combined Degree Student through
the completion of their final doctoral defense, regardless of the student’s M3 re-entry
date. The requirement for entering the M3 year is the successful completion of the
doctoral defense. However, to facilitate smooth transition to the M3 year, entrance into
that year does not require submission of a finalized thesis, based on the critiques and
suggestions by the student’s Research Committee. Nevertheless, submission of the
finalized thesis is expected within two (2) months of the defense. If the finalized thesis is
not completed in that time, the student is in jeopardy of losing their stipend support due
to the failure to meet program requirements. Upon entry into the M3 year, student
stipend support is provided by the School of Graduate and Postdoctoral Studies.
MD/PhD students will continue their disability insurance, started in the M1 year, through
their PhD doctoral studies.

5.2.2. DPM/PhD Students

DPM/PhD students receive stipend support for doctoral research from Scholl College of
Podiatric Medicine, regardless of the student’s P3 re-entry date. The requirement for
entering the P3 year is the successful completion of the doctoral defense. However, to
facilitate smooth transition to the P3 year, entrance into that year does not require
submission of a finalized thesis, based on the critiques and suggestions by the student’s
Research Committee. Nevertheless, submission of the finalized thesis is expected within
two (2) months of the defense. If the finalized thesis is not completed in that time, the
student is in jeopardy of losing their stipend support due to the failure to meet program
requirements. Upon entry into the P3 year, student stipend support is provided by the
School of Graduate and Postdoctoral Studies.

5.3. Stipends and the Faculty Doctoral Student

Faculty Doctoral students retain their University faculty status. As such, students within the
Faculty Doctoral program are not provided Graduate School stipends. Tuition waivers are
granted at the discretion of the Dean. It is the responsibility of the faculty Department Chair
(and Dean) with whom this faculty-student holds primary appointment, to provide support
and accommodation of the faculty responsibilities, as well as salary support, for the duration
of the faculty-student’s time in the Faculty Doctoral Program. By endorsing a faculty
member’s matriculation into the Faculty Doctoral Program, that Department Chair and
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College Dean commit to the extensive work involved to accommodate the faculty-student’s
time constraints due to course work and research time, and to support the faculty-student’s
extensive involvement in the graduate process.

5.4. Master’s Degree Programs

Students enrolled in programs with Master’s degrees as terminal degrees will not be provided
stipend support through the School of Graduate and Postdoctoral Studies. Departmental
and/or grant funding may be used as sources of stipend support.

5.5. Graduate Students and Employment

Students enrolled in the Graduate School may seek employment within RFUMS. However,
the following conditions MUST be met to maintain student status within the Graduate School
while employed within RFUMS:

1. Students must have a permanent primary advisor.

2. Students in the doctoral (PhD) program must be in their second year or later.
Combined degree students (MD/PhD or DPM/PhD) must be in the first year of their
PhD work or later.

3. Written permission must be obtained from the advisor and Department Chair of the

advisor.

. The student must be good standing.

. The maximum number of allowable employment hours must be specified before

approval.

6. International students must have documented approval from the International Student
Coordinator in Enrollment services to ensure their visa status is not in jeopardy. This
approval is in addition to the approval from the advisor and Department Chair.

7. Employment must not constitute a conflict of interest (i.e. student can not work in
other position in the advisor’s lab).

W B~

5.6. Required Academic Standing

Student academic performance is reviewed at the end of each quarter. To remain in
academic good standing, students must maintain a 3.0 grade point average. Maintenance of
good standing is required for eligibility for continuation of stipends and/or tuition waivers.

5.7. Disbursement

Stipends are issued in conjunction with University Payroll, every two weeks (26 pay periods
per year).
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6.

Confidentiality of Files for Graduate Students and
Postdoctoral Fellows

6.1. Purpose

The School of Graduate and Postdoctoral Studies recognizes that it handles, distributes, and
transmits personal and confidential information about student applicants, enrolled students
and other trainees to administrative offices in departments at RFUMS. This information is
covered under the Family Educational Rights and Privacy Act (FERPA) of 1974 as amended.
The School of Graduate and Postdoctoral Studies recognizes that maintenance of
confidentiality is important to applicants and current trainees.

6.2. Policy

All faculty and staff affiliated with the School of Graduate and Postdoctoral Studies who
handle, transport, and/or evaluate student applicant and current trainee files are required to
maintain the confidentiality and security of all files.

Current students within programs of the Graduate School may not possess applicant files or
be responsible for the security of applicant files.

The Graduate School strongly discourages the practice of duplication of application material.

Information regarding individual applicants or current trainees will not be shared with other
individuals without expressly written permission by the applicant or trainee.

No information of any kind about an applicant or current trainee will be given over the
phone, regardless of permission.

Aggregate information regarding applications and current trainees may be collected and
provided to state, federal, and accrediting agencies. In any case, all information is de-
identified of any personal, private information.

Degree Progress and Requirements

7.1. The Degree of Doctor of Philosophy

The Doctor of Philosophy (Ph.D.) is the highest degree awarded by the School of Graduate
and Postdoctoral Studies. Requirements for this degree are rigorous and challenging. The
Graduate School is committed to preparing exceptional biomedical researchers for careers in
biomedical sciences. Successful training and assurance that each student fulfills degree
requirements necessitates commitment by the Graduate School, Department, mentor, and
student.
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7.1.1. Laboratory Rotations

7.1.1.1. IGPBS Students

Students within the IGPBS Program are required to progress through four laboratory
rotations. The last rotation may occur in the same laboratory of a previous rotation.
In this case, the principal investigator of the laboratory will be the student’s mentor.
Rather than repeating a rotation in a previous laboratory, a student may elect a fourth
rotation in a different laboratory.

Documents Related to Rotations

1. Before a rotation begins, the student and mentor must complete the
“Mentor/Student Checklist for Lab Rotation” form. The purpose of this form
is to ensure both the advisor and student agree in advance on the objectives
and obligations for the proposed laboratory rotation. Before the rotation
begins, the student and advisor should meet to discuss the project, using this
form as a guide. The completed form should be submitted to the IGPBS
Office before the rotation begins.

2. At the end of each rotation, faculty members are to complete and submit to the
IGPBS Office the “Lab Rotation Assessment” forms.

7.1.1.2. Combined Degree Students and Faculty Doctoral Students.

Combined Degree Students and Faculty Doctoral Students typically do not participate
in multiple, scheduled laboratory rotations. Combined Degree Students may rotate
through a laboratory in the M1/P1 and/or M2/P2 years. It is required that prospective
Faculty Doctoral students complete a laboratory rotation prior to admission to the
Program.

7.1.2. Commitment to a Laboratory

7.1.2.1. IGPBS Students
IGPBS students are allowed a maximum of four (4) laboratory rotations after which
the student must select a primary advisor (mentor).

Regardless of when a student has chosen a laboratory for doctoral research and
regardless of whether a student performs a fourth rotation in the future mentor’s
laboratory, all IGPBS students remain in the IGPBS Program until the end of the
Summer Quarter. For the Fall Quarter of the second year, the student will be re-
classified from IGPBS to their selected departments. This re-classified is performed
by the IGPBS Coordinator.

Once a student and mentor have agreed to work together for the student’s doctoral

research, a “Doctoral Student Placement Agreement” form must be completed and
submitted to the Dean’s Office by June 1.
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A Personnel Action Form for funding of the student stipend must be completed by the
department committing to the student. For doctoral students, this must occur
effective on January 1* of the year following commitment to a laboratory.

7.1.2.2. Combined Degree Students

Since Combined Degree Students perform laboratory rotations during the M1 and M2
years, a mentor is selected prior to joining the laboratory for doctoral research. For
Track II students, lab rotations are not necessary, but may occur during the Summer
Quarter of the M2 or P2 year. Track II students may directly enter a laboratory
without rotations. In any case, the mentor must be a member of the Graduate Faculty.
Entry into a laboratory occurs by the end of the Summer Quarter of the student’s M2
or P2 years. Early identification of a mentor and agreement between the student and
mentor on doctoral research facilitates entry into the laboratory and success in
research efforts. A “Doctoral Student Placement Agreement” form must be
completed and submitted to the Dean’s Office.

A Personnel Action Form for funding of the student stipend must be completed by the
department committing to the student. For Combined Degree Students, this must
occur effective on July 1* of the year of commitment to a laboratory.

7.1.2.3. Faculty Doctoral Students

Upon selection of a mentor for a Faculty Doctoral Student, a “Faculty Doctoral
Placement Agreement” must be completed and submitted to the Dean’s Office. It
must be clearly understood that the responsibility of the student is to fulfill each
requirement of the Ph.D. Faculty Doctoral students must maintain good academic
standing. The faculty-student must continue to maintain a 1.0 FTE workload model
in their school. However, at the discretion of their Dean, they may have a cap of up
to 0.2 FTE within that 1.0 FTE workload to allow for the Faculty Doctoral Program.

Any dispute regarding the faculty-student concerning their faculty responsibilities not
reconcilable through their department structure, must be brought first to the Program
Director, then to the Dean of the Graduate School, if reconciliation is not achieved.

Any dispute between the mentor and the faculty-student not reconcilable through the
mentorship structure must be brought first to the Program Director, then the
Department Graduate Oversight Committee, and then to the Dean of the Graduate
School, if reconciliation is not achieved.

7.1.3. Research Committees
7.1.3.1. Composition and Function
7.1.3.1.1. Regular Doctoral Program
A Research Committee for each student must be formed by the end of the Fall

Quarter of the 2™ year. A “Request for Research Committee” form must be
completed and submitted to the Dean’s Office within six months of entering a
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mentor’s laboratory. Research Committee memberships are approved by the
relevant Department Graduate Oversight Committee and by the Dean.

The Research Committee is comprised of five (5) faculty members who best
compliment the research project and include the mentor and four other faculty
members. At least one member of the committee must be from outside the
student and mentor’s department. Members of the Research Committee may be
faculty from outside the University. The chair of this committee cannot be the
student’s mentor.

7.1.3.1.2. Combined Degree Programs

Combined Degree Students must form the Research Committee immediately upon
entering the mentor’s laboratory. These Research Committees will consist of
seven members to ensure that the final thesis defense can be scheduled and
completed before the student’s M3 or P3 year. At least one member of the
committee must be from outside the student and mentor’s department. Members
of the Research Committee may be faculty from outside the University. The chair
of this committee cannot be the student’s mentor. A “Request for Research
Committee” form must be completed and submitted to the Dean’s Office upon the
student entering the mentor’s laboratory. Research Committee memberships are
approved by the relevant Department Graduate Oversight Committee and by the
Dean.

7.1.3.1.3 Faculty Doctoral Program

Upon assignment to the lab, the faculty-student will develop a doctoral research
project with his or her mentor, and develop preliminary data showing the
feasibility of this project. Based on the project, the faculty-student and mentor
will select faculty members for the Research Committee who best complement
the project. The Research Committee will consist of 5 members, chaired by the
Program Director and including the mentor and 3 others (1 or 2 of whom can be
from outside RFUMS.) Research Committee duties are congruent with the
normal functions of Research Committees as described in the Policies and
Procedures of the School of Graduate and Postdoctoral Studies. This Research
Committee must be approved by the DGOC and the Dean of the Graduate School.

7.1.3.2. Conflict of Interest

The Code of Conduct for RFUMS states “Any covered person shall not participate as
a member of a committee or board in a matter in which that covered person has an
interest that is or appears to be in conflict with their judgment or good faith execution
of committee or board duties.”

As it applies to faculty members on Research Committees, the Graduate School does
not permit spouses to serve as members of a Research Committee in which their
spouse is the Mentor for that student. The operational phrase in all conflict of interest
rules is the “appearance of conflict” and while no a priori actions on the part of
spouses may warrant application of this policy, the “appearance of conflict” by third
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parties necessitates this policy. It should be added that in these cases, the Graduate
School does encourage research advice to students by spouses in these situations, if
their expertise will help the student in their research project.

7.14. Course Requirements

7.1.4.1. Regular Doctoral Program

Course requirements are established, maintained, and monitored by individual
departments and the School of Graduate and Postdoctoral Studies through the
Graduate Curriculum Committee. As such, students must fulfill both department and
Graduate School course requirements. All doctoral students will be required to take the
IGPBS core curriculum courses and the following IGPBS Specialty Courses (1) GIGP
507 Art of Scientific Presentation, (2) GIGP 508 Ethics and Regulatory Issues in
Biomedical Research (including the radiation safety, IRB and IACUC certifications), (3)
GIGP 509 Biostatistics, and (4) GIGP 510 Computer Applications in Biomedical
Sciences. The student, mentor, Department Chair, Department Graduate Oversight
Committee, and Research Committee are responsible for ensuring that course
requirements for each student are satisfactorily completed. The “Doctoral Student
Coursework™ form must be completed by the Research Committee and submitted to
the Dean’s Office.

7.1.4.2. Combined Degree Programs

Due to the extensive coursework of the Combined Degree Students, the Research
Committee will determine the course requirements for the Ph.D. phase of their
training. The requirements may or may not include the required courses of the
department.  Nevertheless, at a minimum, Combined Degree Students must
successfully complete GIGP507, GIGP508, and GIGP509. Each department may
have graduate course requirements in addition to the Graduate School required
courses listed above. The “Combined Degree Student Coursework™ form must be
completed by the Research Committee and submitted to the Dean’s Office.

7.1.4.3. Faculty-Student Doctoral Program

Each faculty-student will have a highly individualized program of study contingent
on his or her academic background and desired future direction. Lack of evidence of
proficiency in relevant basic science, research, statistics or other topics at the time of
admission will be remediated through core courses. Specialty courses will also be
required based on the specific needs of the faculty-student, departmental
recommendations, and mentor advisement. Core courses will primarily be within
those courses offered by IGPBS and the department conferring the degree. However,
a mentor may arrange for individual studies as appropriate. These individual studies
may be developed by the mentor, within the scientific community of RFUMS and
may be on-line, distant, or on-site. It is anticipated that time to complete core courses
may take one to three years, depending on the faculty-student needs and time devoted
to classes. The “Doctoral Student Coursework” form must be completed by the
Research Committee and submitted to the Dean’s Office.
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7.1.4.4. Petition to Waive a Course

To waive a course requirement of the Graduate School, a completed “Transfer
Credit/Course Waiver”” form to waive the required course must be completed and
submitted to the Dean of the Graduate School. The petition must be supported by
official transcripts from an accredited college or university indicating successful
completion of an equivalent course. The petition must also be approved by the
mentor, program director, and Department Chair. Meeting these requirements for
petition of a waiver of a course requirement does not guarantee that the waiver will be
granted by the Dean.

7.1.5. Doctoral Candidacy Examination

7.1.5.1. Purpose and Intent

The assessment purpose of the Doctoral Candidacy Exam, otherwise known as the
Preliminary or Comprehensive Exam, is two-fold. First, the intent of the exam is to
assess the current status of the student with regard to the student’s knowledge base in
biomedical sciences and the student’s current abilities to conduct research, including
the abilities to formulate hypotheses, design careful experiments, interpret data,
generate accurate conclusions, and effectively communicate, orally and in writing, the
research project. Secondly, the purpose of the exam is to assess to student’s potential
to successfully complete the requirements for the doctoral degree. Considerations in
this assessment include, but are not limited to, the student’s potential to complete a
significant body of research, the student’s potential to effectively defend the doctoral
thesis, and the potential for the student to have a successful career in the biomedical
sciences.

It must be emphasized that the Doctoral Candidacy Exam has several additional and
important purposes. The Doctoral Candidacy Exam provides a unique opportunity
for professional development. The exam provides an opportunity for the student to
generate a cohesive, thoughtful, and significant research plan. The ability to do so is
critical to the professional development of the student during doctoral training as well
as in the student’s future career. The student’s obligation is to take this opportunity to
develop, to the best of the student’s ability, the research plan and its presentation in a
professional manner, meeting the Research Committee’s expectations of standards of
knowledge, research abilities, and career potential. It is the responsibility of the
Research Committee to ensure that all aspects of the Research Candidacy Exam are
conducted professionally and in the immediate and future interests of the student. It
is the responsibility of the Research Committee to provide an outstanding example of
professionalism in its interaction with the student, in its assessments of the student’s
academic abilities and potential for success in a biomedical career. The Research
Committee has the obligation to use the Doctoral Candidacy Exam as an opportunity
not only for student assessment, but for education, council, and professional
development of the student. The Chair of the Research Committee is responsible for
communicating to the Dean of the School of Graduate and Postdoctoral Studies
matters of perceived breach of professionalism from anyone involved or participating
in the Doctoral Candidacy Exam.

27



7.1.5.2. Timing of the Doctoral Candidacy Exam

7.1.5.2.1. Regular Students
Regular doctoral students will take the exam in the fall of the year following their
entry into the mentor’s laboratory.

7.1.5.2.2. Combined Degree Students

Combined Degree students will take the exam as quickly as possible upon
entering the mentor’s laboratory, taking into consideration any advanced courses
they may take and generation of preliminary data for development of their
research proposal for the exam.

7.1.5.2.3. Faculty Doctoral Students
The Faculty Doctoral Program Student will take a candidacy examination no later
than two years from the time of entry into the mentor’s laboratory.

7.1.5.3. Description of the Exam

7.1.5.3.1 Written Research Proposal

The student will formulate a research project and write a grant proposal. The
proposal will be formatted by the current standards of an NIH RO1 application.
Please consult www.nih.gov for current format requirements of the ROI1
application. The topic of the research proposal may be directed in one of two
manners.

A. The research project of the proposal can be based directly on the student’s
research. The student may use preliminary data generated for the doctoral
thesis. It is important to note that the student’s research plan should be
independently generated by the student, with consultation, advice, and
guidance from the mentor. The written research proposal must be the
product of the student. The intent of this plan is to facilitate generation
and submission of an NRSA proposal for student research support.

B. In consultation with the mentor and approval by the Research Committee, a
student may propose a research project that is closely aligned with the
student’s own doctoral research plan, but is not identical. The intent of
this approach is to provide a student with the experience and ability to
formulate new, independent hypotheses and generate new lines of research
investigation with supporting background, significance, rationale, and
justification. Emphasis is placed on the mentor and Research Committee
to ensure that the proposed research topic is appropriate to the immediate
and long-term training and goals of the student.

Regardless of the approach taken, the student will prepare an overall research aim
with specific aims. This is analogous to the Specific Aims section of the RO1
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application. The document will be presented to the Research Committee for
approval and suggestions for improvement.

The mentor and Research Committee should be actively involved in the
development of the student’s research proposal by providing appropriate
mentorship for professional development.

7.1.5.3.2. Oral Examination

The second part of the Doctoral Candidacy Exam is the oral examination. This
portion of the exam is based on the written research proposal and core and
advanced courses taken by the student in their graduate education.

The Dean of the Graduate School will be notified of the scheduling of the oral
exam.

7.1.5.3.3. Completion of the Exam
Upon completion of the exam, the “Report of Doctoral Candidacy Examination”
form must be completed and submitted by the Research Committee to the Dean.

7.1.5.3.3.1. Advancement to Candidacy

Upon the recommendation of the Research Committee to the Dean of the
School of Graduate and Postdoctoral Studies, and with approval of the Dean,
the student will advance to the status of “Candidate for Doctoral Degree”.

7.1.5.3.3.2. Deferral of Advancement to Candidacy

The Research Committee may recommend deferral of advancement to
candidacy. If this is the recommendation, the Research Committee must
provide in writing the reasons for deferral and the explicit means to remediate
the deficiencies. Copies of this letter must be forwarded to the student, the
student’s mentor, the Department Chair, the Department Graduate Oversight
Committee, and the Dean of the Graduate School.

If the initial oral examination was not satisfactorily completed, the second oral
exam must be completed within 4 months of the first oral exam. The date of
the second exam must be communicated to the Dean.

Upon completion of the second oral exam (if necessary), the Research
Committee must complete and submit the “Report of Doctoral Candidacy
Examination” form to the Dean. Upon the recommendation of the Research
Committee to the Dean of the School of Graduate and Postdoctoral Studies,
and with approval of the Dean, the student will advance to the status of
“Candidate for Doctoral Degree”.

7.1.5.3.3.3. Failure of the Doctoral Candidacy Exam

If the student fails the second oral exam, the student is given the option to earn
a Master Degree. This terminal degree must be research-based.
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To fulfill the research requirements for a Master’s Degree by a student who
has not advanced to doctoral candidacy, the student must submit a manuscript
to a peer-reviewed journal. The student’s research may comprise the entire
manuscript or be a significant contribution to a broader study submitted for
publication. Evidence of submission of the manuscript with the student’s
authorship or co-authorship must be provided to the Dean.

7.1.6. Progress Reports
After advancement to doctoral candidacy, semi-annual progress reports must be
submitted by the mentor to the Department Graduate Oversight Committee (DGOC).

The DGOC chair will compile a report to the Dean of the Graduate School summarizing
the progress and status of each graduate student within the department. Copies of the
individual semi-annual reports are to be included in the report from the DGOC to the
Dean. Reports from the DGOC are due in June and December of each year.

The progress report in the fall also includes a report by the student to the Research
Committee. At this time, the Research Committee can provide feedback and advice
regarding progress toward the degree. The Research Committee may recommend that
more frequent meetings occur to monitor student progress. If so, a statement concerning
the frequency of meetings should be included in the progress report to the DGOC.

It is vital to the success of the student that the Research Committee remain a continuing
and frequent resource for the student and mentor. The student and mentor are
encouraged to seek advice and council from the Research Committee frequently and
throughout all phases of graduate training.

7.1.7. Defense of the Dissertation

The student and mentor, with concurrence of the Research Committee, will determine the
date for defense of the dissertation. The defense is presented to the Research Committee
both in a public presentation and in an exclusive meeting of the student with the Research
Committee.

The format of the thesis must conform to the acceptable thesis format described in the
Thesis Manual, obtainable via the Graduate School website or from the Dean’s Office.

Although it is strongly encouraged and expected, publication of the student’s research in
peer-reviewed journals is not a prerequisite for successful defense of the dissertation.
Individual departments and mentors have the discretion to set minimum requirements for
publication. Such requirements must be clearly expressed to the student before entry into
a laboratory for doctoral research.

Copies of the dissertation will be provided to members of the Research Committee no
less than three weeks prior to the date of the defense.
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The department is responsible for organization of the events associated with defense of
the dissertation. Any costs associated with notification or publicizing of the defense,
conductance of the defense, and post-defense activities are borne solely by the
department.

The Research Committee will complete and submit the “Report of Final Examination”
form to the Dean of the Graduate School. This form must be submitted to the Dean of
the Graduate School within one week following the examination.

The student must submit the thesis in electronic format, including any corrections of the
thesis required by the Research Committee and approved by the Research Committee,
within 30 days of the dissertation defense to the Dean’s Office. Bound copies of the final
dissertation are not required by the Graduate School.

7.1.8. PhD with Distinction

The School of Graduate and Postdoctoral Studies strives to maintain and advance
professional standards with respect to the quality of educational programs and
research for each of its students and postdoctoral fellows. It is the goal of the
graduate programs to confer advanced graduate degrees upon students who have
achieved excellence in their studies and research. Therefore, each graduate student is
rigorously assessed by the Graduate Faculty for excellence in academic performance
as well as research quality and productivity. The doctoral degree is the highest
degree awarded by the School of Graduate and Postdoctoral Studies, and the degree
inherently denotes excellence in a professional field. As such, further distinction in
the quality of the degree conferred arbitrarily re-defines and creates hierarchical
scales of excellence. Moreover, further discrimination of quality of the doctoral
degree diminishes the relative perceived excellence associated with doctoral degrees
"without distinction". Therefore, it is the policy of the School of Graduate and
Postdoctoral Studies that the degree of "PhD with Distinction" will not be conferred
upon any of its graduates.

7.1.9. Conferring of Degree
Before the degree can be conferred, the following documentation or conditions must be
met or available to the School of Graduate and Postdoctoral Studies:

* All paperwork detailing the completion of the fully executed final defense
¢ Student Clearance Release form

* Proof of electronic submission of the thesis to the Dean’s Office

* Completion of the Survey of Earned Doctorates

* Completion of Alumni Affairs survey for the Graduate School

It is recognized that placement of students into postdoctoral positions or the M3/P3 years
of clinical training may preclude the student’s participation in commencement.
Attendance at commencement is highly encouraged, but not required, for conferral of the
doctoral degree.
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Details for commencement are provided by the Division of Student Affairs to students
who have or are expected to have completed their defense prior to the date of
commencement.

Combined Degree Students are invited to walk following the completion of their PhD
requirements in addition to their recognition upon completion of their MD or DPM
degrees. Alternatively, students will be specially recognized for both degrees at
commencement following completion of the MD or DPM degrees.

7.2. The Degree of Master of Science

7.2.1. Lab Placement and Formation of the Research Committee

A mentor for MS degree students is determined at the time of acceptance. It is
anticipated that the research project is developed and acceptable to both the student and
mentor at the time of enrollment.

A “Student Placement Agreement” form must be completed, approved by the Department
Chair and by the Dean.

The Research Committee is also organized for the student before enrollment. The
Research Committee is comprised of the mentor and at least two additional members who
can provide advice to the student in research and career progression. The “Request for
Research Committee” form must be completed and approved by the mentor, DGOC
Chair, and Dean of the Graduate School. The mentor cannot serve as chair of this
committee.

Within one month of acceptance, the student will present the research proposal to the
Research Committee.

7.2.2. Coursework
All students in the Master Degree Program are required to take the following courses:

* GIGP507 Art of Scientific Presentation

* GIGP508 Ethics and Regulatory Issues in Biomedical Research
* GIGP509 Biostatistics

* GIGP510 Computer Applications in Biomedical Sciences

To waive a course requirement of the Graduate School, a completed “Credit
Transfer/Course Waiver” form to waive the required course must be completed and
submitted to the Dean of the Graduate School. The petition must be supported by official
transcripts from an accredited college or university indicating successful completion of
an equivalent course. The petition must also be approved by the mentor, program
director, and Department Chair. Meeting these requirements for petition of a waiver of a
course requirement does not guarantee that the waiver will be granted by the Dean.
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The Research Committee will determine which, if any, additional course work is
required. The “Master’s Student Coursework™ form must be completed and approved by
the Dean of the Graduate School.

7.2.3. Progress Reports
Semi-annual progress reports must be submitted by the mentor to the Department
Graduate Oversight Committee (DGOC).

The DGOC chair will compile a report to the Dean of the Graduate School summarizing
the progress and status of each graduate student within the department. Copies of the
individual semi-annual reports are to be included in the report from the DGOC to the
Dean. Reports from the DGOC are due in June and December of each year.

The progress report in the fall also includes a report by the student to the Research
Committee. At this time, the Research Committee can provide feedback and advice
regarding progress toward the degree. The Research Committee may recommend that
more frequent meetings occur to monitor student progress. If so, a statement concerning
the frequency of meetings should be included in the progress report to the DGOC.

It is vital to the success of the student that the Research Committee remain a continuing
and frequent resource for the student and mentor. The student and mentor are
encouraged to seek advice and council from the Research Committee frequently and
throughout all phases of graduate training.

7.2.4. Oral Examination

With the approval of the student, mentor, and Research Committee, the date for the
Master’s Degree oral exam is determined near the end of the research study. In
consultation with the mentor, the student will write and present a manuscript to the
Research Committee in public for submission to a peer-reviewed journal. The
manuscript must be delivered to the Research Committee no less than 2 weeks prior to
the exam.

At the conclusion of the public, oral presentation, the Research Committee may elect to
continue the exam.

The Research Committee may ask for editorial changes to the manuscript. In
consultation with the mentor and Research Committee, the student must address the
suggestions for revision.

The results of the exam are reported by completion and submission of the “Report of
Final Examination” form to the Dean’s Office.

The department is responsible for organization of the events associated with exam. Any

costs associated with notification or publicizing of the exam, conductance of the exam,
and post-exam activities are borne solely by the department.

33



7.2.5. Conferring the Degree
The completed, revised manuscript must be submitted electronically as a thesis to the
Dean’s Office.

Before the degree can be conferred, the following documentation or conditions must be
met or available to the School of Graduate and Postdoctoral Studies:

* All paperwork detailing the completion of the fully executed final defense
e Student Clearance Release form

* Proof of electronic submission of the thesis to the Dean’s Office

* Completion of the Survey of Earned Doctorates

* Completion of Alumni Affairs survey for the Graduate School

It is recognized that student enrollment at other institutions or career advancement may
preclude the student’s participation in commencement. Attendance at commencement is
highly encouraged, but not required, for conferral of the Master Degree. Details for
commencement are provided by the Division of Student Affairs to students who have or
are expected to have completed their requirements prior to the date of commencement.

7.3. Standards and Expectations Regarding All Students and
Degree Granting Programs

7.3.1. Student Responsibilities
It must be clearly understood that the responsibility of the student is to fulfill each
requirement of their degree.

7.3.2. Student in Good Standing

Any student enrolled in the School of Graduate and Postdoctoral Studies is expected to
remain in Good Standing by maintenance of a cumulative 3.0 grade point average (4.0
scale). No grades below a B are considered acceptable. If a student receives a grade
below a B, an automatic progress assessment is initiated by the IGPBS Director or
Department Graduate Oversight Committee. This evaluation of status and performance
may produce recommendations which can include, among others, remediation of
deficiencies, discontinuation of stipend support and/or tuition waiver, expulsion from the
program, and implementation of the funding payback policy.

In addition, individual departments may require the student to maintain a specific quality
point level in the major subject area to maintain Good Standing. If a student fails to
maintain Good Standing based on department standards, the Department Chair will notify
the student of this status and provide a recommendation to the DGOC, mentor or IGPBS
Director, and Dean.

7.3.3. Student Progress toward Degree

Student progress toward fulfillment of degree requirements is evaluated at the end of
each academic quarter by either the Department Graduate Oversight Committee or the
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IGPBS Director for first year regular doctoral students. Any student who fails to
satisfactorily meet any of the required standards in any given quarter will be notified by
the DGOC or IGPBS Director that an assessment of progress toward the degree will be
made with recommendations for course of action. Required standards for satisfactory
degree progress include, but may not be limited to:

* Maintenance of Good Standing in graduate course work
* Satisfactory performance in laboratory rotations and thesis research

Recommendations from the DGOC or IGPBS Director regarding lack of satisfactory
performance are forwarded to the Dean for approval.

If a student’s degree progress falls below either Graduate School or departmental
standards for two consecutive or three non-consecutive quarters, the following steps will
be taken:

1. The Department Chair or IGPBS Program Director will notify the Dean of the
student’s status and of the recommendation.

2. The Dean may refer the question of the student’s future status to the Department
Graduate Oversight Committee, requesting its recommendation.

3. The student will have the right and opportunity to present evidence and to discuss
his/her situation with the Department Chair, IGPBS Program Director, DGOC,
and Dean before recommendations and decisions are made.

4. The Dean will determine, based on these recommendations and discussions,
whether the student will be dismissed or continue as a student on academic
probation. The decision will be provided to the student in writing.

Six month evaluations are conducted for students who have advanced to doctoral
candidacy. Required standards for satisfactory degree progress include, but may not be
limited to:

* Maintenance of Good Standing in graduate course work
* Satisfactory performance in laboratory rotations and thesis research

If a student’s degree progress falls below either Graduate School or departmental
standards the following steps will be taken:

1. The Research Committee will notify the student’s mentor and Department
Graduate Oversight Committee of the student’s status and of the its
recommendation.

2. The DGOC, Department Chair, and mentor will evaluate the student’s degree
progress and provide recommendations to the Dean.

3. The student will have the right and opportunity to present evidence and to discuss
his/her situation with the Department Chair, DGOC, mentor, and Dean before
recommendations and decisions are made.

4. The Dean will determine, based on these recommendations and discussions,
whether the student will be dismissed or continue as a student on academic
probation. The decision will be provided to the student in writing.
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7.3.4. Grading of Academic Performance
Coursework within the School of Graduate and Postdoctoral Studies is graded as follows:

A — High Achievement PP — Pass Proficiency Exam
B — Above Average Achievement # - Graded at Sequence End
C — Average Achievement IP — In Progress

F — Fail NR — Needs Remediation

P — Pass NC - No Credit Given

W — Withdrawal AU — Audit

I — Incomplete

A Grade on Incomplete indicates that all evidence required for a qualitative grade has not
yet been submitted.

A Pass/Fail grading system is customarily used for seminar and research courses.

Students are responsible for periodic review of their academic status. Discrepancies or
concerns must be addressed to the Registrar within two weeks of the end of the quarter in
which a grade is posted.

7.3.5. Course Credit

Academic work at RFUMS is measured by “units of credit”. The number of credit hours
assigned to a course is proportional to student workload that includes lecture, laboratory
work, clinical/internship work, and other out-of-class work associated with the course.
On-going, precise measurement of these quantities is neither practical nor desirable.
Therefore, RFUMS policy provides a set of general guidelines for the assignment of
credit hours to courses.

All classes offered for credit at RFUMS are equated a standard credit hour. One credit
hour is equivalent to one hour of lecture per week or two hours per week for laboratory,
clinical experience, or small group discussion. Classes may last for one or more quarters.
Details of the curriculum for each program and the specifics of each course, including
course credit, are described in the Academic Catalogue of the School of Graduate and
Postdoctoral Studies.

The Registrar’s Office is responsible for the final determination of credit hours for a
course.

RFUMS uses the quarter system to measure the length of a term. The quarter system is
generally 12 weeks of classes including final examinations.

8. Graduate School Curriculum

Scope: The following policies are applicable to all SGPS courses except those listed
for the purpose of denoting “research” activity (e.g. GMIC-535 Doctoral Dissertation
in Microbiology and Immunology).
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8.1. Graduate Course Material

By the start of each course, the course director must supply the SGPS Dean’s Office
with a copy of the syllabus and course information detailing the overall format of the
course, as well as post this information to the course shell on D2L. The following
information must be included:

* Course Aims

* Course Schedule of Lectures and Examinations

* Session Type (didactic, paper discussion, etc.)

* Schedule of Assignments that are prerequisites for a given lecture
* Detailed Course Grading Criteria

Course directors will meet with the enrolled students prior to or during the first class
session. In this meeting, the directors will communicate the format of the course and
distribute a copy of the materials listed above.

On or before the first day that a particular faculty member begins to teach in the
course, students will be provided:

* Lecture(s) Aims
* Lecturer Grading Criteria (if not detailed in the syllabus or course information)

It is the responsibility of the course director to ensure that all required course
materials are provided to students in a clear and timely manner. Course shells are
automatically created by the Registrar’s Office each term and the course director on
file will be automatically added. The SGPS D2L Administrator can assist in adding
faculty to shells, but the course director must make the minimum informational
materials available to both the students and the SGPS Dean’s Office.

8.2. Course Exams

Departments and Programs are encouraged to develop advanced coursework for
students enrolled in SGPS Programs that is distinct from that offered to students
enrolled in clinical programs. Consequently, it is recommended that testing methods
foster problem solving and critical thinking which are integral to the training of
students in biomedical research. Multiple choice questions may be utilized for SGPS
student evaluation but this question style may not constitute more than 50% of any
given examination. It is further recommended that the remaining assessment be
through essay style questions.

8.3. Copyright
The School of Graduate and Postdoctoral Studies abides by all policies of the
Rosalind Franklin University of Medicine and Science with respect to copyright and
use of copyright materials in education.

8.4. Programmatic Curriculum Assessment and Review
The curriculum of each academic program within the School of Graduate and
Postdoctoral Studies will undergo an extensive review every four years. The review
of each program will be guided by critical assessment of the effectiveness of the
curriculum within each program. Assessment will also be guided by national
standards, where available and applicable, of graduate school curricula in the
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biomedical sciences. Curriculum assessment and review will be conducted by the
Graduate Curriculum Committee.

9. Time Off, Vacations, Leaves of Absence, and Withdrawal

9.1. Time Off and Vacations

9.1.1. Time off
All students follow the same holiday time off as University employees. This schedule is
provided by Human Resources. No other time off for holidays is allowed without

express permission from the student’s advisor/mentor or IGPBS Program Director for
IGPBS students.

Any time off that might affect a student’s stipend must be approved by the Dean of the
Graduate School. Removal of stipend support due to time off will be decided by the
Dean.

9.1.2. Vacations

IGPBS Students — Because enrollment from Fall through Summer quarters is required for
completion of the IGPBS Program Core Phase, new students in IGPBS are allowed only
the holidays as determined by the University for the first four terms. This schedule is
NOT the same as the Student Academic Calendar. There is no vacation time scheduled
through the end of Summer Quarter without the IGPBS Program Director’s approval.

All non-IGPBS Students — A two week vacation period may be arranged only with the
approval of the student’s mentor and Department Chair. Student vacations are limited to
dates during academic interims. Vacation beyond two weeks requires approval of the

Dean and may affect stipend support.

Although students follow the University academic calendar for coursework, graduate
students do not have intersession breaks between quarters due to research requirements.

All graduate students are required to adhere to rules set forth by their departments for
reporting sick time, vacation usage, etc.

9.2. Leave of Absence and Withdrawal

Procedure for leaves of absence and withdrawal are outlined for the University through the
Registrar’s Office (See the Registrar’s website).

Students are encouraged to consult with their advisor/mentor or IGPBS Program
Coordinator.

Request for withdrawal from the School of Graduate and Postdoctoral Studies may be
submitted at any time, pending the final disposition of currently enrolled courses.
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Withdrawal from any Graduate School program, for any reason, may require a
reimbursement of funds by the student to the University. Refer to the University Policy
concerning Withdrawals and Leave of Absence.

10. Use of Social Media

10.1. Purpose

The purpose of this policy is to provide faculty, staff, and students with guidelines for
the appropriate use of social media related to the School of Graduate and Postdoctoral
Studies (SGPS).

10.2. Definition

Social media — Media that includes, but is not limited to, mobile and internet
technologies, discussion forums, podcasts, blogs, video sharing, and social networks
such as Facebook, MySpace, Twitter, YouTube, etc.

10.3. Use of Social Media Sites:

A. Use of social media sites must be aligned with the mission and values of Rosalind
Franklin University of Medicine and Science (RFUMS) and SGPS. Use and
content of these sites must comply with University regulations, policies, and
procedures. Refer to the University policy statement for further information at:
http://insite:9900/Administration/Advancement/Pages/Marketing%20and %20Co
mmunications/Marketing%20and %20Communications %20Home.aspx

B. Content that enhances positive interaction and communication among current (and
prospective) students, staff, and faculty is encouraged.

C. Participation and the nature of posted content must be considered in relation to
public access of the content. Only post material that you expect the public to
view.

D. Participants may not post any content that may be considered obscene, profane,
harassing, threatening, libelous, abusive, inappropriate, confidential, or
embarrassing to another person or entity of the SGPS or RFUMS.

E. Participants must be respectful of others’ opinions and actions and conduct
themselves professionally.

F. Participants must identify themselves by their actual name.

G. Content must be accurate and factual, to the best knowledge of the participant.

H. Participants must abide by all copyrights laws by ensuring that they have
permission to post any content (e.g. videos, photos, graphics, text) that is owned

by others.

I. Before posting images of individuals, permission of all those in the images must be
obtained. “Tagging” of photos is prohibited, and other methods of personally

39



identifying individuals represented in online images must be done only with the
express permission and knowledge of the individual in question.

J.  Any posting must not be such that it can be reasonably interpreted as a
representative statement of policy, position, or opinion of SGPS or RFUMS.

K. Administrators of social media sites maintain the right and responsibility to
monitor use and content of social media sites. Furthermore, administrators of
these sites reserve the right to edit or delete content that may be in conflict with
these stated guidelines.

11. Ethical Standards for the School of Graduate and
Postdoctoral Studies

RFUMS graduate students are expected to maintain high ethical standards in their roles as
students in the University and as scientists conducting research in the laboratory. All
students of the Graduate School must subscribe to the Honor Code and the RFUMS Student
Honor Constitution .

10.1. Ethical Standards
Students must be familiar with the following ethical standards. Breach of these standards
may result in an investigation by the Dean of the Graduate School and corrective action.

10.1.1. Professional Standards

Students should be honest and trustworthy in their work. Any behavior that gives a
student an unfair advantage is considered unethical. Some examples of unethical
behavior are: looking at the answers of another examinee, using unauthorized or illicit
materials to pass an examination to gain an advantage, using unauthorized sources of
information for take-home examinations, hindering the study and learning of another
student, withholding or removing university-owned materials needed by other students,
and intentionally enabling another student to cheat or allowing another individual to take
an examination in one’s place.

10.1.2. Conduct of Research
As scientists, graduate students should maintain integrity in the conduct of research. The
following are some examples of major types of misconduct in science:

1. Fraud - Alteration or fabrication of research data is a grave violation of ethical
standards. Such fraud impedes the advancement of knowledge and threatens
scientific integrity.

2. Inappropriate allocation of credit - Research accomplishments by others or from
collaborative work should be properly credited in teamwork with the sponsoring
faculty and colleagues. The student should not consider the research data as
his/her property and publish the data without the sponsoring faculty’s knowledge
and agreement.

3. Plagiarism - The dishonest use of another’s published or unpublished data,
manuscripts, grant applications, and other privileged material is a misconduct in
science. In serious cases, plagiarism is illegal, and the victim may sue.
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For more information on plagiarism, consult the following (available in the Office of

Student Development).

¢ “Integrity and Misconduct in Research.” Report of the Commission on Research
Integrity. U.S. Department of Health and Human Resources. 1995.

4 "Honor in Science." Sigma Xi, The Scientific Research Society. New Haven,
Connecticut. 1984.

4 "On Being a Scientist." Committee on Conduct of Science. National Academy of
Sciences. National Academy Press. Washington, D.C. 1989.

10.1.3. Additional Standards
Students should respect the property of another individual and of the University.
Students should follow all federal, state and local laws and University regulations.
Students should not use illicit drugs.
Students should not use alcohol in the classroom or laboratory.

10.2. Procedures for Consideration of Violations of Ethical and Professional Standards
A student under suspicion of ethical or professional misconduct shall be afforded appropriate
notice and an expedient process in the investigation, deliberation and decision about such
allegations and potential penalties. The student shall also be afforded the right to appeal any
negative outcomes to the Dean of the School in which the student is enrolled. The
procedures described below are designed to ensure such rights for the student and the
University.

10.2.1. Investigation and Recommendation

Allegations of ethical or professional misconduct by a student shall be referred to, and
investigated by, a faculty committee with student representation. In the School of
Graduate and Postdoctoral Studies, the matter shall be referred to the Chair of the
Department in which the student is enrolled. The Chair shall appoint an ad-hoc
Investigating Committee of faculty to investigate the charges. Student representation
shall be provided on the Investigating Committee. The Chair is encouraged to recruit
faculty from other departments in situations where availability of disinterested faculty
within the department is limited. The Director of the Division of Student Affairs
(DoSA), or designee, shall be an ex-officio member of the Investigating Committee, and
shall serve as the student’s advocate in committee deliberations.

The Committee is charged with receiving evidence, hearing the accused student, and
making recommendation(s) based upon such information. A student charged with
violations of ethical or professional standards shall be presumed innocent. Such
violations shall be established by clear and convincing evidence.
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The student shall be given written notice of the accusations and the time and place of the
Investigating Committee deliberations. Both the student and the Director DoSA (or
designee) shall have the right to present evidence before the committee on behalf of the
student. Subsequent deliberations of the Investigating Committee shall be attended by
committee members only.

Recommendations of the Investigating Committees of the School of Graduate and
Postdoctoral Studies shall be made from the Investigating Committee Chair to the
Department Chair. Upon consideration of the committee recommendation, the
Department Chair shall make recommendation(s) to the Dean of the Graduate School.
Upon receipt of such recommendation, the Dean shall decide upon appropriate action,
and so notify the student in writing.

10.2.2. Right of Student Appeal

The decision of the Dean shall be final, except that the student shall retain the right to
appeal such decision, in writing, to the Dean. At the discretion of the Dean, the issue
may be referred to an Appeals Committee. In the Medical School, the Appeals
Committee shall be an ad hoc committee appointed by the Dean, as described in the
Student Handbook. In the School of Graduate and Postdoctoral Studies, the matter shall
be referred to the standing Graduate Advisory Committee. The Director of DoSA (or
designee) shall be ex-officio member of the Appeals Committee. Both the student and
the DoSA representative shall be notified of the referral to the Appeals Committee, as
well as the time and date of such deliberations. Such committee shall hear the student
appeal and all new evidence or argument presented by the student or DoSA
representative. The Appeals Committee shall make its recommendation directly to the
Dean. The Dean’s decision shall be final and shall be transmitted in writing to the
Student and the Director of DoSA.

10.3. Reporting Allegations of Research Misconduct

Faculty and students should report alleged misconduct to the Dean of the Graduate School
and the Department Chair with proper documentation. Faculty and students should be
cognizant of the University's need to maintain confidentiality. For additional details, please
refer to the Policy on Research Misconduct and the RFUMS Manual on Responding to
Allegations found on the Research tab of the RFUMS website under Policies
http://www .rosalindfranklin.edu/tabid/756/Default.aspx

10.4. University Policy on Professionalism

All students at RFUMS are expected to exhibit professional, responsible, and ethical
behavior. Students should display this behavior as students in the University, as health care
providers in the clinical setting, and as researchers in the laboratory or clinic. All students
should, therefore, possess the highest degree of personal integrity and be able to reason about
ethical issues in their professional life. Students are expected to treat patients and research
subjects with respect, compassion and sincerity, irrespective of race, color, creed, ethnic
origin, religion, disability, gender, sexual orientation, or socio-economic class, and to
maintain strict confidentiality.  Students are expected to be honest and trustworthy, to

42



respect the property of others, and to follow the code of professional ethics appropriate to
their discipline. Any departure from these standards may result in disciplinary action.

10.5. Student Policies Handbook

Additional information regarding RFUMS student policies can be found at:

http://www .rosalindfranklin.edu/DNN/LinkClick.aspx ?fileticket=s8OrGY XhUDQ=&tabid=

478

10.6. Student Misconduct and Student Treatment

Students have a right to work and study in an environment free from harassment. As such,
the University will not tolerate student mistreatment. A primary goal of RFUMS is the
education of students who will meet the health care needs of society in a caring, competent,
and professional manner. Insensitivity during training/education runs counter to the
fundamental tenants of health care and impairs the ability of many students to maintain their
idealism, caring, and compassion past training into their careers. Examples of mistreatment
include sexual harassment*; discrimination or harassment based on race, religion, ethnicity,
gender, sexual orientation, physical disability or age; humiliation, psychological or physical
punishment, and the use of grading and other forms of assessment in a punitive manner. The
occurrence, either intentional or unintentional, of such incidents results in a disruption of
integrity, trust, and the spirit of learning. Students who experience mistreatment should
report the specific incident(s) to the offender’s supervisor and to the University’s DoSA
Director. All incidents will be handled in an equitable manner, with the guarantee of each
student’s rights, with appropriate protection for complainant and accused. Appropriate
counseling can be arranged by contacting the RFUMS Counseling Center (847-578-3305).

*For the entire RFUMS Policy, access the following link:

http://www .rosalindfranklin.edu/DNN/LinkClick.aspx ?fileticket=s8OrGY XhUDQ=&tabid=

478
10.7. Honor Council

Information regarding the RFUMS Honor Council can be found at:

http://www rosalindfranklin.edu/dnn/administration/home/DOSA/HonorCouncil/tabid/
573/Default.aspx

10.8. Honor Code

The RFUMS student Honor Code statement can be found at:

http://www rosalindfranklin.edu/dnn/portals/18/documents/studentSites/honorcouncil/i
ndex.html
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