GETTING STARTED GUIDE FOR SPIN AND GENIUS/SMART MODULES
What is SPINPlus?

SPINPlus is a web-based system that includes a database of funding opportunities, a database of investigator profiles, and a matching alert service. SPINPlus includes the following three modules:
SPIN Module: is a funding opportunities database designed to provide up-to-date information on current national and international government and private funding sources (more than 2,500 different sponsoring agencies).

GENIUS Module: is a global WWW network and database that contains profiles entered and maintained by scholars and researchers at leading universities and research institutions throughout the world.

SMARTS Module: is an electronic matching and funding opportunity notification system which provides investigators with a direct and targeted electronic link to comprehensive, current, and available research funding information, both nationally and internationally. The investigator profile information is collected via forms in GENIUS and used for matching with the SPIN database. Matching is conducted on a daily basis and programs are automatically emailed to individual researchers.

To access the SPIN module, go to the InfoEd’s Office Menu

http://www.infoed.org/home/officemenu.asp
Click SPIN

The SPIN Search Main page will appear.
To access the Federal Register Weekly Reference Guides for the past four weeks:

1. Go to the SPIN search main page

2. Click Federal Register
3. Click the Federal Register Weekly Reference Guide for the week you would like to view.

4. A window will appear containing the FRWRG in the form of a SPIN program.

5. To print the guide, click Print this page at the top of the program

To access the Commerce Business Daily for the past four weeks:

1. Go to the SPIN Search main page.
2. Click Commerce Business Daily.
3. Click the drop-down menu to the right of Access InfoEd’s Commerce Business Daily Server to search CBD issues for relevant RFPs Today, This Week, This Month, or Last Month.
4. Click Continue.
5. The CBD results page will appear.

6. Click the number (hyperlink) to the left of the RFP you would like to view.

7. The entire RFP will appear as published in the CBD.

8. Enter a word or phrase into the CBD Search for free text box to locate RFPs that contain that particular word or phrase in the body of the announcement.

9. Click the drop-down menu to the right of the free text box to search for the word or phrase in the following CBD issues: Today, This Week, This Month, or Last Month.
10. Follow steps 4-7.

To perform a Quick Search:

1. Type the word(s) you want to search for in the Quick Search for free text box. Example: cancer biology.

2. From the Find drop-down, select to search All Words, Any Words, or Exact Phrase. TIP: To receive maximum results, change the setting to Any Words.
3. From the in Fields…drop-down menu, select the field(s) from which the Quick Search will look for your words: All, Title, Objectives and Synopsis. Tip: to receive maximum results, keep the default setting to All.
4.  From the Sort Order drop-down menu, choose the order in which to sort your search results: Program Title, Deadline Date(s), Sponsor Name and Program Number.

5. Click Search to run the Quick Search.
6. The Spin Search Results page will appear on the screen. You can choose to do the following:
· Narrow your Quick Search results by performing another search within the previous search’s results (at the bottom of the SPIN Search Results)
· View your search results
· Display select programs to your browser to print
· Save select programs to a file
· Perform a new search
Advanced Search Categories-Defining a SPIN Search:

The following list details some of the categories and their purpose, on the Advanced Search Page:

· Database Type: (Hyperlink) Specify the country in which you are geographical located to find relevant programs. 
· Keywords: (Hyperlink) Keywords are terms which are used to describe academic disciplines/areas of interest in which funding will be supported.
· Applicant Types: (Hyperlink) This link describes eligibility. Select all values which describe both the individual  and the institution applying for the award.
· Award Types: i.e. research project, fellowship support, seed money, etc.
· Citizenship: For maximum results, always include Any/No Restriction as one of your selections.
· Geographic Restrictions: Select the values that describe your area/region, in addition to the value No Restrictions. Tip: Select No Restrictions, U.S. Midwest, and Illinois.
· Locations Tenable: For maximum results, include Any/No Restrictions as one of your selections.
After you select your search criteria, you can run your search by choosing the Run Search button at the bottom of the Advanced Search Page. 

Once you have run the search, you can scroll through a partial synopsis and/or objectives of each program on the SPIN Search Results page.

To View a Program:

1. To view an individual program in its entirety, click the hyperlinked (underlined and in blue type) program number in the front of each entry.
2. The entire program will be displayed on the screen.
3. Email Program to a Colleague (features enables you to email the program information to a colleague). 
4. Keywords related to the subject of the program are provided at the bottom of the SPIN program and link to other programs associated with that particular keyword.
5. If you want to save or print a specific program, select the check box next to the Program Number(s) you would like to include in your report.
To Save and reuse your searches: you will be prompted to create an account the first time you save a search. This account will enable you to run the search at a later time. You can create an individual account by creating a username and password or you can use the same username and password of the GENIUS profile to save your SPIN searches. If you select the GENIUS account, you need to allow for validation and one more day for the system to recognize your profile.

Select GENIUS Account. You need to specify whether you would like your saved search to run automatically “Every Day,” “Every Week,” or “Every Month,” by selecting the appropriate button. The search will run at the selected time interval, and the resulting list of programs will be mailed to the email address specified in your SPIN profile.
Accessing SMARTS/GENIUS
To access the SMART/GENIUS module, go to the InfoEd’s Office Menu

http://www.infoed.org/home/officemenu.asp 
Click SMART/GENIUS

The SMART/GENIUS Search Main page will appear. This page is designed to enable you to quickly find the newest information available in GENIUS, create a GENIUS profile, edit your GENIUS profile, search the GENIUS database of investigator profiles, and access other InfoEd search engines.
Create a New Profile:

GENIUS profiles have two purposes: 1) to match investigator profile information with the SPIN database of funding opportunities, and/or 2) to store curriculum vitae. Matching is conducted on a daily basis and programs are automatically emailed to individual researchers via our SMART service.

To Register:

1. Click Create a New Profile from the SMARTS/GENIUS main page.

2. Highlight our institution from the list in the scroll bar.

3. Click Select. The New Profile Registration page will appear.

4. Enter your First Name, Last Name and E-mail Address.

5. Under Select Your Department, select your department affiliation.

6. Create your username and password and re-enter your password.

7. Click Submit. The Profile Summary Page will appear.

To fill out Your Profile Summary Page and Setting Up SMARTS/GENIUS:

1. General and Keywords categories are required fields in order to receive SMARTS matches and /or store curriculum vitae within GENIUS.

2. Answer the questions in the General category.

3. Follow the instructions about the Keywords and Other categories given above Advanced Search Categories-Defining a SPIN Search.

4. To receive daily SMARTS matches of InfoEd’s Federal Register Weekly Reference Guide: 
· Click Keywords on the Profile Summary Page.
· Choose the Keyword “Federal Register Weekly Reference Guide.”
· Click Award Types 
· Select the check box to the left of the award type “Federal Register Weekly Reference Guide.”
· Click Save Changes to return to the Profile Summary Page
5. To receive daily SMARTS matches of funding opportunities published in the Commerce Business Daily:

· Click “Applicant Types” on the Profile Summary Page.
· Select the check box to the left of the applicant type “Individual-Non Specific.”
· Click Save Changes to return to the Profile Summary Page.
· Click Award Types on the Profile Summary Page.
· Select the check box to the left of the award type “Request for Proposals (CBD).”
· Click Save Changes to return to the Profile Summary Page.
How can I learn more about other features offered by the SPIN and SMART/GENIUS modules?

1. By downloading the following reference materials:

www.infoed.org/downloads/SPINPlusGettingStartedGuide.ppt
www.infoed.org/downloads/SPINPlusmanualfinished2copy.pdf
2. By contacting the Office of Sponsored Research.

